AnMuHuCTpanuss MACHUKOBCKOI0 paioHa
ITOCTAHOBJIEHUE

27.08.2019r. Ne 920 c. YanTsIphb

00 yTBep:kIeHMH AJIMUHHCTPATHBHOIO PerjiaMeHTa
NPEeAOCTABJICHUS MYHULIMIIAJIbHON YCJIYTH
«Bb11avya apeHaaTOpPy 3eMeJIbHOI0 YYACTKA COIJIACHS HA 32JI0T IPaBa apeHAbl
3eMeJIbHOI'0 Y4aCTKAa»

B cootBercTBUM ¢ DenepanbHbIM 3aKOHOM OT 6 OKTs0pst 2003 roga Ne 131-
®3 «O06 o0mux MNpUHIMIAX OpPraHu3allid MECTHOTO0 CaMOYNpaBJICHUS B
Poccutiickoit denepanuny, OeaepanbHbiM 3akoHOM oT 27 urois 2010 roga N 210-
®3 «O06 opraHuzanuu MPEAOCTABICHUS T'OCYJIAPCTBEHHBIX W MYHHUIIUITAIBHBIX
yciayr», AamuHucTpanus MsACHUKOBCKOTO paioHa

IIOCTAaHOBJIACT:

1.  VYTBepauth  AJIMUHUCTPATHBHBIM  pErJIAMEHT  MPEIOCTaBICHUS
MYHHUIUIIAIBHON yCIyTH «Bblgaya apeHaaTopy 3€MeNIbHOIO Yy4acTKa COrJIacHsl Ha
3aJ10T IPaBa apeH/Ibl 3€MEJIBHOTO YUaCTKa).

2. TloctraHoBieHUE BCTYNAE€T B CHIIy CO JIHS MOJNUCAHUS U TOMJICKHUT
pa3MeIeHnI0 Ha O(OUIMATIEHOM caiiTe AAMUHUCTpanu MSCHIKOBCKOTO paioHa.

3. KoHTpOJIb 32 UCIIOJIHEHUEM MOCTAHOBIIEHUS BO3JI0KUTh HA 3aMECTUTEINS
rnaBbl AqmMuHHACTpanuu MscHukoBckoro panona B.X. Xatnamamkuss.

['maBa AamMuHHCTpanuu
MICHUKOBCKOTO palioHa B.C. Kunadsin
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[Ipunoxenue
K [IOCTAHOBJICHUIO
AJMUHUCTpALIAU
MSICHUKOBCKOTrO panioHa
oT 27.08.2019 Ne 920

AIMUHHMCTPATHUBHBIN perjiaMeHT
MYHHIMIAJIBHOH YyCIyru « Beliaya apeHaaTopy 3eMeIbHOI0 y4acTKa
coryiacus Ha 3aJI0T NPaBa apeH/bl 3eMeJbHOI0 YY4aCTKa)

1. O0mue noJ10:xxeHNst
1.1. Ilpeamer peryiupoBaHHs perjaMeHTAa
AJIMUHUCTPATUBHBIA perjiaMeHT MYHMIMNAIbHON yciyru (manee - Periament)
«Bpigaua apeHaaTopy 3€MEIBLHOIO Yy4yacTKa COIVIACHS Ha 3ajor IpaBa apeHIbI
3eMEJIBHOTO Y4YacTKa» OIpENeNsieT CPOKA W MOCIEeA0BATENbHOCTh JCHCTBUIA
(aIMUHUCTPATUBHBIX MPOIEAYP) MPU OCYIIESCTBICHUU YCIyTH AJIMUHHUCTpaIien

MscHUKOBCKOTO paiioHa (majnee — AJIMUHHCTpalusi), a TakKXKe MOPSI0K
B3aUMOJICHCTBUS ~MYHULUIIAIBHOTO aBTOHOMHOTO  YUYPEXKIECHUE «MOIL
MscHukoBckoro paiiona» (mamee — MOIL]) nopsiAok B3auMOACHCTBUS C

3aSBUTEIIIMM, a TaKXKe TMOPANOK B3aMMOJCWUCTBUSA C JPYTMMH OpraHaMu
VICIIOJIHUTEIIHOM BJIACTH MPU IIPEAOCTABICHUN MyHULMIIAIBHOW YCIIyTH.
MynununansHas yciayra «Bpigada apeHaaTopy 3€MeNbHOIO y4acTKa COTJIacus Ha
3aJI0T IIpaBa apeH/Ibl 3€MENBHOIO Y4acTKa» MOCPEACTBOM KOMIIJIEKCHOTO 3arpoca
HE ITPENOCTAaBISACTCS.

AJMUHUCTPATUBHBIN pErJaMeHT pa3padOTaH B LEJISAX MOBBIILIEHUS KadecTBa W
JOCTYITHOCTH TPEAOCTABIECHUS MYHHUIMIIAJBHOW yCIYTM Il 3asBUTEIEH,
YKa3aHHBIX B IyHKTE 1.2. pa3znena | aAMUHUCTPATUBHOTO PETIIAMEHTA, ONPEIEIISAET
CPOKM M IIOCIENOBATECIBHOCTh BBIOJIHEHUS AJMUHUCTPATUBHBIX IPOLIEAYD
AJIMUHHCTpallM€i, MYHUIMIAIbHBIM  aBTOHOMHBIM  yupexaeHueM «M®I]
MSCHUKOBCKOTO pailiOHa» IIPpA OCYLIECTBICHWM IIOJIHOMOYMH 10 BBIJAYe
apeHaaTopy 3€MEJIBHOIO y4JacTKa COIrJIacus Ha 3aJIOr IpaBa apeHIbl 3€MEIbHOTO
y4acTKa, SBISIIOUIETOCS MYHUIUNAIbHOW COOCTBEHHOCThIO MYHMIMIAIBHOTO
oOpa3zoBanus  «MSCHUKOBCKMM  paloH» WM  3eMJsIX  ToCyJapCTBEHHas
COOCTBEHHOCTh Ha KOTOpblE HE pasrpaHUYeHa Ha TEPPUTOPUHU CEJIbCKUX
rocesieHnii MsICHUKOBCKOTO paiioHa

[lenpro OKa3aHUS MYHMIMIAJIBHOW YCIIYI'M SIBJSIETCS ITOJYYEHHE 3asIBUTEISIMU
corinacus AJIMUHUCTpALlMA KaK apeHJO0JaTelsl 3€MEIbHOI0 y4acTKa COIVIACUS Ha
3aJI0T MpaBa apeHIbl 3€MEJIBHOTO YYacTKa.

[IpuemM 3asBIEHUN OCYIIECTBISETCS B paMKaxX COTIJIAILIECHHS O B3aUMOJCHCTBUH B
chepe opraHuzaluyd MPEJOCTABICHUS MYHUIUNAIBHBIX YCIYr MO TNPUHLHUILY



«OJIHOTO  OKHAa»  MYHHIMIAIBHBIM  aBTOHOMHBIM  yupexjaeHuem  «MOI]
MscaukoBckoro paiioHay (nanee — MOII)

TepMuHbI, oOmpencieHUs, COKPAILUEHHUs, HUCIOIb3YyEMbIE B aIMHUHHCTPATUBHOM
periaMeHre:

AamMuHucTpauus — AqMuHACTpanys MsCHUKOBCKOTO panioHa;

M®IIl - MyHMIMDAIBPHOE ABTOHOMHOE yupexiaeHue «MOPL[ MsACHUKOBCKOro
parioHay;

Pocpeectp — denepanbHas ciyxba rocy1apCcTBEHHON perucTpaluu, KajaacTpa u
Kaprorpaduu, ee TEpPUTOPUATIbHBIE OTIENbL;

Nucnexkuuss ®HC Poccuu - HMacnekmus denepaibHON HAJIOTOBOM  CITYKOBI
Poccuiickon @enepaunu;

O¢unuanbupiii  nopran AavMuHucTpanuu MSACHHKOBCKOIO0 paioHa -
ouHManbHBINA TOpTaT MSACHUKOBCKOTO paiioHa (WWW.amrro.ru);

Hopran rocycayr (EIIT'Y) - dgenepanbHas rocyaapcTBeHHass HHPOpMAIIMOHHAs
cucteMa «EauHBII mopTanm rocyJapCTBEHHBIX M MYHMIIMOAIBHBIX  YCIYT
(bynkmmit) (www.gosuslugi.ru).

1.2. Kpyr 3asiBureJieii.

3asgBUTEIISIMH ~ MYHUIIMNAIBHON YCIYyTH SIBISSFOTCS apEeHIATOPhl  3€MEJIbHBIX
y4aCTKOB, SBIISIONIUXCS MYHHIIMIAILHON COOCTBEHHOCTBHIO MYHHITUIIAILHOTO
oOpazoBanuss  «MSCHUKOBCKMI  paloOH»  WJIM  3€MEJIbHBIX  Y4YacTKOB
roCcyJIapCTBEHHas: COOCTBEHHOCTh Ha KOTOpBIE HE pasrpaHUuYEHa Ha TEPPUTOPUU
CEJIBCKUX MOCeNIeHU MSCHUKOBCKOTO paiioHa (f1ajee - 3asiBUTEb):

- ¢pusudeckue auia - rpaxaane Poccutickoit deaepariuu, MHOCTPaHHBIE TPaXKIaHe,
nuia 0e3 rpakaaHCTBa,

- IOpUJMYECKHE JIMIA, 3aperucTpUpOBaHHBIE Ha TeppuTopun Poccuiickoi
denepaliiy UM Ha TEPPUTOPUU MHOCTPAHHBIX TOCYIapCTB.

OT uMeHH 3asBUTENICH MOTYT BBICTYIAaTh (DU3WUYECKHE W HOPUAUYCCKHE JIUIIA,
UMEIOIIIME Takoe TMpaBO B CWJIy HAJEJIEHUs] HX COOTBETCTBYIOIIUMU
[IOJTHOMOYMSAMU B IIOPSJKE, YCTAHOBJIIEHHOM 3aKOHOIATENILCTBOM Poccuiickon
denepauuu.

1.3. TpeboBanusi kK MOpsAAKY UHGOPMHUPOBAHKMS O MOPHAJAKE NMPEIOCTABICHUSA
YCJIYIH.

1.3.1. Undopmanus 0 MecTe HaXOXKAeHUs U Tpaduke paboThl A IMUHUCTPAIUU:

- aapec mecta HaxoxaeHus: 346800, PocToBckast 006macTh, MICHUKOBCKHIA paiioH,
c. Hanrtelips, yi. Jlenuna, 33,

- pexuM paboThl: moHeaeabHUK — maTHHIA ¢ 9.00 no 18.00, nepepsi ¢ 12.00 10
13.00, BeIXOAHBIE THU — Cy000Ta, BOCKPECEHbE, NMPa3JHUIHBIC JTHH,

- cripaBo4HbIe TenedoHsl: (86349) 2-36-53;

- ajipec oUIMATBHOTO caiTa: WWW.amrro.ru
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1.3.2. Uudopmanus o MOII:

- aapec mecta HaxoxaeHus: 346800, PocTtoBckast 061acTh, MICHUKOBCKUM paiioH,
c. Hanteipsb, ya. TymansHa, 25;

- pexuM paboThl: MOHEACIbHUK, BTOPHHUK, deTBepr, msaTtHuma ¢ 9.00 mo 18.00;
cpena ¢ 9.00 mo 20.00; cy66ota ¢ 9.00 o 13.00, 6e3 mepepwiB ¢ 12.00 mo 13.00,
BBIXOJIHbIE THU — BOCKPECEHbE, ITPa3IHUYHbIC THU

- crpaBouHble Tenedonsl: (86349) 3-29-01 - mupexTop, TeneoHBI AJiT YCTHOTO
MH(OOPMUPOBAHMS MO MPOUEAYpPE NPEIOCTaBICHUS MYHHUIIMNAIbHONW YCIyTH:
(86349) 3-29-00, 3-29-03;

- ajapec oduIranbHOro caira: Www. myasnikovskiy.mfc61.ru

1.3.3. Undopmanusa mo BompocaMm MNPEJOCTABICHUS YCIYTH U YCIYyT, KOTOpbIE
SBIIAIOTCS. HEOOXOJWMBIMHU M 00sI3aTENbHBIMH JUIsl TPEAOCTABICHUS YCIYTH,
CBEJIEHUI O XOJI€ MPEJOCTABICHUS YCIYTH MOET OBITh MOJy4Y€Ha 3asBUTEJIEM B
YCTHOM (hopMe MO YKa3aHHBIM CIPABOYHBIM TeJle(POHAM, IPH JIMYHOM IpUEME, A
TaK)K€ C MCIOJb30BaHUEM (pelepanbHO TOCyJapCTBEHHOW WH(OPMAIMOHHOU
cuctembl «EnuHBIM TOpTan TocyAapCcTBEHHbIX yciuyr ((QyHKmuil)» Ha caiite
www.gosuslugi.ru, ua ITopranme cetm M®II, a Taxke Ha HHGOPMAIMOHHBIX
CTeH/IaX B MECTax MPeJI0CTaBICHUS MyHUIIUIIATBLHON YCIyTu B popMe OI0K-CXEeMBbI
MPEAOCTABICHUS YCIYTH.

Nudopmanus va EINI'Y u opunmansHoM caiite AAMUHUCTpau MSICHUKOBCKOTO
palioHa O TOpAJIKE M CpPOKax MPEJOCTABICHUS MYHHMLIMNAIBHONW YCIyTH
MPEIOCTABISAETCS 3asIBUTENIO OECIUIATHO.

Hoctyn K wuHpOpMAMKM O CpPOKaX U TOPSIKE NPENOCTaBICHUS YCIyTH
OCYUIECTBIISICTCS 0€3 BBINOJHEHHUS 3asgBUTENIEM KaKuX-TMOo TpeOOBaHUI, B TOM
yuciie 0e3 UCIOIb30BaHusl MPOrPaMMHOTO 00€CTIeueHH s, YCTAaHOBKA KOTOPOTO Ha
TEXHUYECKUE CPEJCTBA 3asBUTENs TpeOyeT 3aKIIOUYeHHs JHUIEH3MOHHOTO WU
MHOTO COIJIAIeHWsT C TpaBooOjajarerseM MporpaMMHOro  oOecredeHus,
IPEeIyCMaTPUBAIOIIET0 B3UMAHUE IUIATHI, PErMCTPALMIO WU  aBTOPHU3ALMIO
3asIBUTEJIS] WJIM TIPEAOCTABIIEHNE UM NIEPCOHANIbHBIX TAHHBIX.

Nudopmanus conepx uT clieIyIonue CBEICHUS:

1) kpyT 3asBUTENECH;

2) WcYepNbIBAIOIINN MepeYeHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl TIPEAOCTaABICHUS
MYHUIIUTIATBHOW YCIyTH, TpeOoBaHUS K O(DOPMIICHHIO YKA3aHHBIX JIOKYMEHTOB, a
TaKkKe IMEpeyYeHb JIOKYMEHTOB, KOTOpBIE 3asBUTENb BIpaBe MNPEACTABUTH IO
COOCTBEHHOI MHUIIUATHUBE;

3) pe3yabTaThl MNPEAOCTaBICHUS MYHHUIMNAIbHOW YCIyTHU, MOPSIAOK BbIIAYH
JOKYMEHTA, SIBJISIOIIETOCS PE3YJIbTaTOM MPEIOCTABICHUS YCIIYTH;

4) cpoK mpe0CTaBICHUS MYHUIIUIIATLHON YCITYTH;
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5) nopsanok, pa3Mep M OCHOBAaHHS B3MMaHHs TOCYJIAPCTBEHHON MOLUIMHBI WU
WHOM MJIaThl, B3UMAEMOM 3a MPEJOCTABICHUE MYHULIUIIAIbHON YCITYTH;

6) MCYEepNbIBAIOIIMKN MepeyeHb OCHOBAHWM MJi MPUOCTAHOBIICHUS WM OTKa3a B
MPEAOCTABICHUN MYHHIUIIAJBbHON YCIYTH;

7) o mpaBe 3asBUTENS Ha JocyneOHOe (BHecyaeOHOe) oOkaloBaHUE IEHCTBUI
(6e3neicTBUS) M PEelICHUHN, TPUHATHIX (OCYIIECTBIISIEMBIX) B XO/€ NPEI0CTABICHUS
MYHUILIMIAIBHOUN YCIIYTH;

8) ¢opmbl 3asgBieHUN (YBEJOMJICHUH, COOOIIEHUI), UCIOIb3yeMble MpHU
MPEIOCTAaBIEHUN MyHUIIUNIATBHON YCIyTH.

1.3.4. VkazanHass uHdOpMalMs MOXKET OBITh IOJIydy€Ha 3asBUTEIEM TaKXe B
NOpsAJIKE KOHCYJIbTUpOBaHUsA. [l monydeHuss uHbOpMalMU MO MpPOLEIype
NPEAOCTABICHUS  MYHULMOAIBHOM  yCIYTM  3adBUTEISIMH  HCIOJB3YHOTCA
cienyromue GopMbl KOHCYIbTHPOBAHHUSA:

- KOHCyinbTHpOBanme B MO®DI[ - Bpems OXumaHus 3asABUTENA IIpU
KOHCYJbTHpoBaHuU B M®PLI He 101KHO npeBpIIaTh 15 MUHYT;

- KOHCYJIbTUPOBAHUE MO MoYTe (10 3JIEKTPOHHOM MOYTE) - IPU KOHCYJIbTUPOBAHUU
[0 TUCHBMEHHBIM OOpaIlleHUsIM OTBET Ha OOpalleHUE 3asBUTENS HaIpaBIsSETCS
MOYTOM B aJipec 3asBUTENS B CPOK, HE MpeBbIIAOMUNA 15 pabounx nHeW co aHS
NOCTYIUIEHUSI TUCbMEHHOTO 00pallleHusI.

[Ipn KoOHCyIbTUPOBaHMH B ()OpME OTBETOB IO 3JEKTPOHHOM MOYTE OTBET Ha
oOpallleHHe HalpaBiseTcss MO JJIEKTPOHHOM TMOYTE Ha AIIEKTPOHHBIM aJipec
3aMHTEPECOBAHHOIO JIMIA B CPOK, HE MpeBbIMAIMMN 15 pabounx gHEH co JaHs
MOCTYIJICHHUSI TMCbMEHHOT'O 00OpalleHusl.

JHem moctyruieHus oOpamieHusi SBISIETCS JEHb PErucTpaldd  BXOJSIIETO
oOpaiieHusi B AJIMUHUCTPAIIHIO;

- KOHCYJBTUPOBaHUE IO TeJIe(POHYy - OTBET Ha TEICPOHHBIM 3BOHOK JIOJKEH
HAYMHATBCS C WH(OpMAIMM O HAMMEHOBAaHWU OpraHa, B KOTOPBIA IMO3BOHMII
rpaXJaaHuH.

KoncynbTrpoBanue mo tenedony He T0JKHO npeBbimaTh 10 MUHYT.

B ToMm ciyuae, ecnu cielMalivucT, OCYIECTBISIONINNA KOHCYJIBTAIUIO 110 TENEe(OHY,
HE MOXET OTBETUTH IO CYIIECTBY HAa BOMPOC, CBA3AHHBIA C IPEIOCTABICHUEM
MYHULIMIATbHON YCIYTH, CIIELIMAIUCT o0s13aH IpouH(OPMUPOBATH
3aMHTEPECOBAHHOE JIMIO OO0 OpraHu3anusiX, CTPYKTYPHBIX MOJpPa3/IEICHUSX,
KOTOpPBIE PACIIONAraloT CBEACHUSIMH, HEOOXOTUMBIMHU I OTBETA Ha BOMIPOC.
Nudopmaruss 0 MyHUIUNAIBHOW ycayre mo TenedoHy-aBTOMH(poOpMATOpy HE
IPEAOCTABISAETCS,

- nyOnu4Has ycTHas KoHcyibTanus - [lyOnuuyHas ycTHasi KOHCYJIbTalUs
OCYILECTBIISIETCS COTPYAHUKAMH AJMUHHCTPALMM C IPUBICYEHUEM CPEACTB
MaccoBOi MHGOpPMaLUU - paJuo0, TEICBUACHHUS,



- nyOJMYHAs NUCbMEHHAsI KOHCYJIbTAlUsl - OCYIIECTBIIAECTCS MyTEM pa3MELICHUS
MH()OPMAIIMOHHBIX MaTepHAIOB Ha O(UIMAIBHOM MOpTaje AJIMUHHUCTPALUH,
nyonukanuu ~ MHGOPMAIMOHHBIX ~ MaTEepUaJioB B CPEICTBAX  MAacCOBOM
uHpopMmaruu.

1.3.5. Cnenuanuctsl AJIMUHHCTpPAUUH, NPEIOCTABISIOIINE MYHULUIIAIbHYIO
YCIyTy:

- nOpu OOpallleHHH 3aMHTEPECOBAHHOrO JIMIIA 1O TejleoHy AarOT OTBET
camocrosATenbHo. Ecnn cnenmanuct AAMUHHUCTpalMHM, K KOTOPOMY OOpaTHUIIOCH
3aMHTEPECOBAHHOE JIMLIO, HE MOYKET OTBETUTh HAa BOMNPOC CAMOCTOSTENBHO, TO
CHEIUAINCT MOXET MPEUIOKUTh 3aUHTEPECOBAHHOMY JIMIY OOpaTUThCS
MUCBMEHHO JTM00 HA3HAYUTH JPYroe yA00HOE I 3aMHTEPECOBAHHOIO JIUIA BpEMS
KOHCYJIbTAIIMK, JMOO COOOIUTh TeneOHHBII HOMEp, MO KOTOPOMY MOKHO
MOJIYYUTh HEOOXOAUMYIO HH(POPMAIIHIO;

- HE BIpPaBE OCYLIECTBIATb KOHCYJbTHUPOBAHHE 3aMHTEPECOBAHHBIX JIML,
BBIXOJISIIIEE 32 PAaMKU MH(MOPMUPOBAHUS O CTAHAAPTHBIX MPOLEAYPaX U YCIOBUSIX
OKa3aHus MYHULHNAIBHOM YCIAYTM M BIMSAIOIIEE MPSAMO WIM KOCBEHHO Ha
WHIMBUAYAJIbHBIE PEUICHUS 3aMHTEPECOBAHHBIX JIULI.

OTBeThl Ha MUCbMEHHBIE OOpAIlleHUsl JAIOTCA B IMPOCTOM, YETKOW M TMOHSTHOMN
dbopmMe B MUCbMEHHOM BUJIE U JIOJDKHBI COJIEPKATh:

- OTBETHI HA MOCTABJIEHHBIE BOIIPOCHL;

- TIOJKHOCTh, (PaMUJINIO M MHULMAJIBI JIU1A, TOIUCABIIEr0 OTBET;

- (haMUJIMIO M MHUIIUAJIBI UCTIOJTHUTEIS;

- HOMep TeliepOHa UCTIOTHUTEIIS.

1.3.6. Ha wunbopmanmonubix creaax MO®I[ B mMectax mnpenocTaBiIeHUs
MYHUIIUNIATBHBIX ~ YCIYT  pa3MellaloTcs  cleayomue  MH(pOopMarmoHHbIE
MaTepuanbl:

- IIEPEUYCHb MYHUUUIIAIBHBIX YCIYT, MPEJOCTABICHUE KOTOPBIX OPraHU30BAHO B
M®L];

- nHgopMaIms o0 MPeyCMOTPEHHOUN 3aKkoHOAaTeILCTBOM Poccuiickoit deaeparuu
OTBETCTBEHHOCTH TOJKHOCTHBIX JU1L OpraHoB, IPEAOCTABIISIOMINX
MYHULIMNAIbHBIE ~ YCIYrM  3a  HapylleHUWE  MOpsSaKa  IPEeAOoCTaBICHUS
MYHULIUIAIbHBIX YCIYT;

- pexuMm paboTrel W anpeca uHBIX M®DIl u mnpuBIeKaeMbIXx OpraHHU3aIUH,
HAXOJIAITUXCS Ha TeppuTOopuu cyobekTa Poccuiickoit deneparuu.

1.3.7. Ha odurnuansHoM noprtajiie AAMUHUCTPAIMHM Pa3MENIAlOTCs CISAYIONIre
uH(OpPMAIMOHHBIE MAaTEPUAIIBIL:

- IOJIHO€ HAMMEHOBAHUE U MOJHBIN NOYTOBBIN aJipec AIMUHUCTPALUY;

- crpaBoYHbIe TeIePOHBI, MO KOTOPHIM MOKHO TMOJYYUTh KOHCYJIBTAIUIO IIO
NOPSIAKY MPEAOCTABICHUS MYHHUIIUNIAILHON YCIIYTH;



- aapeca IEKTPOHHOM MOYThl A IMUHUCTPALIUY;

- TEKCT aAMUHUCTPATUBHOTO PETJIAMEHTA.

1.3.8. Ha ITopraine rocyciyr pazmemiaercst iHGopMalusi:

- TOJIHOE HAaMMEHOBAaHHME, TIOJHBIA TMOYTOBBIA ajapec U Trpaduk padoThI
AJIMUHUCTpAIUU;

- CHpaBOYHBIE TEJIEPOHBI, MO KOTOPHIM MOXKHO MOJYYUTh KOHCYJBTAIMIO IO
MOPSAJKY NPEAOCTABICHUSI MYHUIIUTIATBHON YCITYTH;

- azpeca IEKTPOHHOU MTOYTHI;

- TIOPSIIOK TIOJTyYeHUs] HH(POpMAIIMKM 3asBUTEIISIMU 110 BOMPOCAM MPEIOCTaBICHUS
MYHUIMIIAILHONW  YCIyTHM, CBEACHUW O  pe3yibTare  IpeaOoCTaBJICHUS
MYHULUIIAIBHON YCIYTH.

1.4. B cinyuasix, npeaycMOTpEHHBIX (eaepaibHbIMUA 3aKOHAMH, YHUBEpCaabHas
AJEKTPOHHAsA KapTa ABISETCS JOKYMEHTOM, YJAOCTOBEPSIOIIMM JIMYHOCTh
rpakJaHuHa, TMpaBa 3aCTPAXOBAHHOTO JiMIla B CHUCTEMax 0O0s3aTeIbHOIrO
CTpaxOBaHMs, WHBIC IpaBa TpaXJaHWHA. B ciydasx, MNOpeayCMOTPEHHBIX
dbenepanbHBIMU  3aKOHaMH, TocTaHoBIieHHeM [lpaButenbctBa Poccuiickoii
denepanvd, HOPMATHUBHBIMM TIPABOBBIMH aKkTaMu CcyOBbekTOB Poccuiickoii
®enepanyv, MyHULUMIIAIIBHBIMU IIPABOBBIMU aKTaMHU, YHUBEPCAJIbHAS JJIEKTPOHHAS
KapTa SBISIETCA JOKYMEHTOM, YAOCTOBEPSIOIIMM IIPaBO TIpaKJaHWHA Ha
MOJY4YEHUE TOCYJAPCTBEHHBIX U MYHUIUMTAIBHBIX YCIIYT.

2. CTaHaapT npeaocTaBjieHUsi MyHHIMNAIbHON yCJIyTH

2.1. HammMeHOBaHMEe MYHULMIIAJIBLHOM YCJIYTH.

HanmeHoBaHMEe MyHULIMNAIBHOW yciyru - «Bpimaua apeHmatopy 3€MEIbHOro
y4acTKa COIJIacys Ha 3JI0T IIpaBa apeH]Ibl 36MEJIbHOTO YYaCTKay.

2.2. HaumeHoBaHHMe OpPraHa BJIACTH, INPEIOCTABJIAKIIICIO MYHHMUIHNAIbHYIO
yCJIyry.

MyHnununanbpHas yciyra HOpeaoCTaBisieTcss AIMUHHUCTpanuend MsCHHUKOBCKOTO
paiioHa B JIMLIE OTJE]a UMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOLIECHUM.

Opranuzanusi, NPUHUMAKOIIAS yYacTUE B TMPEIOCTABICHHUM MYHHIMIAIbHON
YCIIyTH

- ML,

B mnpouecce okazaHus MyHHIMIAIBHOM YCIYTH YYaCTBYET M MPEIOCTAaBISAECT
cBesieHus (MHGOpMaIIUI0) B paMKaX MEXXBEJJOMCTBEHHOTO B3aUMOICHCTBUSL:

- Mucnekimsa @HC Poccun,

- MsicHukoBCKUM OT/eioM Yrpaienus denepanbHoOl CyKO0bl rOCy1apCTBEHHON
peructpanuu Kajgactpa u kaprorpaguu mno PocroBckoit oOnactu (maiee —
Pocpeectp)



B cootBercTBUM Cc TpeOoBaHUsIMU TyHKTa 3 yactu 1 ctateu 7 PenepalibHOTO
3akoHa ot 27.07.2010 r. Ne 210-®3 "OO opraHuzauuv MpeaOCTaBICHUS
rOCyJapCTBEHHBIX U MYHULIUNIAJIBHBIX YCIYT" 3amnpenieHo TpeOoBaTh OT 3asiBUTENS
OCYUIECTBJICHUSI JCHCTBUN, B TOM YHCIE COIVIACOBAHMM, HEOOXOIUMBIX IS
NOJIyYEHUS] MYHULMIAIBHOM YCIyTM M CBA3aHHBIX C OOpallleHHEM B HWHBIE
rOCyJIapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CAMOYIIPABJICHUS, OPraHU3alluH, 32
VCKJIFOYEHUEM IIOJYYEHMS YCIyT, BKJIIOYEHHBIX B IIEPEYEHb YCIYT, KOTOpbIE
ABIIAIOTCS ~ HEOOXOAMMBIMM W 00s3aTE€NbHBIMU  JUIsl  IPEIOCTaBICHUS
rOCyJapCTBEHHBIX YCIYT, YTBEPKIEHHBII HOPMATUBHBIM IIPABOBBIM aKTOM
PocToBckoit o0nacTu.

2.3. Onucanue pe3yjbTaTa NpPeA0CTABJICHUS YCJIYIH.

Pe3ynbTaToM npenocTaBieHUs MyHULIMIATbHON YCIIYTH SIBIISIETCS:

- BBIJAYa APEHJIATOPY 3€MEJIBHOIO Y4YacTKa COIVIACHS Ha 3aJI0r IIpaBa apEHJIbI
3€MENBHOTO y4acTKa,

- MOTUBHUPOBAHHBIN OTKA3 B MMPEJOCTABICHUH YCIyTH

[Iponenypa npeaocTaBiIeHUs YCIyTH 3aBEPIIACTCS IyTEM TOIYUEHHUS 3aIBUTEIEM:
- nuchbMa AJIMUHHUCTpAMM MSICHUKOBCKOTO paiiOHa O COIVIACMU Ha 3aJ0r IpaBa
apeHbl 3eMEJIBHOIO YYacTKa;

- MOTUBHPOBAHHOT'O OTKa3a B NIPEJOCTABICHUH YCIyTH.

3asBUTENIO0 B KaYeCTBE PE3yJibTaTa MPEJOCTaBIEHUS YCIyIH 00eCeunBaeTcs 1Mo
€ro BbIOOPY BO3MOKHOCTD MOJIYUYEHHUSI:

1) nokymeHTa Ha OyMa)XHOM HOCHUTEIIE;

2) BJEKTPOHHOrO JTOKYMEHTA, MOJIMHUCAHHOTO YHOJHOMOYEHHBIM JOJKHOCTHBIM
oM AAMUHHCTpalMU MSCHUKOBCKOTIO pailoHa ¢ MCHOJIb30BAHUEM YCHIJICHHOU
KBTU(PUITUPOBAHHON 3JIEKTPOHHON MOIKCH;

3) nokymeHTa Ha OyMa)XHOM HOCHUTENE, IOJATBEPXKIAIONIETO COJIEp KaHHE
AJIEKTPOHHOTO JJOKYMEHTA, HAIIPaBJIEHHOI0 opranom, B M®I1;

4) snexktpoHHOro AokymeHTa Ha caiite EIII'Y, mpu BO3MOXHOCTH JOCTyIa K
pe3yJIbTaTy MPEJOCTABIEHUS YCIYyTH B TEYEHUE YCTAHOBIEHHOIO CPOKA.

2.4. Cpox npeaocraBjieHMs] MyHHMIMIIAJIbHOM YCIYTH.

Cpok mpeaocTaBieHHUsi MyHUIMNAIBHON yciayru coctaiser 10 pabounx gHei co
JHS TIOCTYIUIEHUS 3asBJICHHS WU IIAKeTa JOKYMEHTOB B AJIMMHHCTPALAIO IpU
JUIHOM OOpaIleHnH, 1o moYTe JI00 B (popMe 3JIEKTPOHHOTO JIOKYMEHTA.

Cpok mpenocTaBi€HUs YCIyI'M B 3JIEKTPOHHOM BHUJAE HAYMHAETCA C MOMEHTA
npuemMa ¢ PErucTpalvv B AJMUHUCTPALIMM  BJEKTPOHHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABIECHUS YCIYTH.

[IpnocTaHOBIEHHE MPEIOCTABICHHUS] MyHULIUIIAIBHOW YCIIYTH HE PELYCMOTPEHO.
2.5. [lepeyeHb HOPMATHBHBIX NMPABOBbIX AKTOB, PEryJTHPYOIINX OTHOIIECHHS,
BO3HUKAKIIME B CBA3HU C NpeaocTaBieHueM MyHMIMIIAJIbHOMN YCIyTH.
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OTHOLIEHUSI, BO3HUKAIOIIME B CBSI3M C MPEAOCTaBICHUEM MyHUIIMNAIBHON
YCIYTHU, PETYIUPYIOTCS CIEIYIOMUMH HOPMAaTUBHBIMU MMPABOBBIMU aKTaAMU:

- 3emenbHbIN KoJieKC PD ot 25.10.2001 Nel36-D3;

- 'paxxnanckuii kogexkc PO ot 30.11.1994 No 51-D3;

-  @epnepanbHbli  3akoH  oT  27.07.2010 Ne 210-®3 «O0 opraHuzanuu
MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIUIIAJIBHBIX YCIIYTY;

- Menepanbubiii 3ak0H 0T 02.05.2006 Ne 59-®3 «O mnopsnke paccMOTpEeHUs
oOparteHuii rpaxaaH POy;

- @enepanbubiii 3akoH OT 24.11.1995 No 181-®3 «O comumanbHOM 3amiuTe
MHBAINAO0B B Poccuiickount Denepannmn;

- ®denepanbhbliii 3akoH OT 06.04.2011 No 63-D3 «O06 251€KTPOHHOM MOAMKUCHY,

- moctaHoBieHue IIpaButensctBa Poccuiickoit @enepannu ot 26.03.2016 Ne 236
«O TpeboBaHUSAX K MPEAOCTABICHUIO B 3JEKTPOHHOU (popMe rocyaapCTBEHHBIX U
MYHUILIUOATBHBIX YCIYT».

2.6. UcuepnbiBaomuii nepevyeHb J0KYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUH
c HOPMATHUBHBIMH NPaBOBBIMH aKTaMu hidy ¢ NnpeaoCTABJIEHUS
MYHUIMTAJBHOH YCJIYIM U YCIYI, KOTOPble SIBJIAIOTCH He00XOAMMbIMU H
00513aTeJIbHBIMHU s npeaocTaBJeHUst MYHUIMIAJIbHOU yCJIyru,
NOAJIeKAIUX TMPEeI0CTABJIEHUIO 3asiBUTEISIMH, CHOCOObBI HX MOJY4YeHHs
3afiBUTEJISIMH, B TOM 4YHCJe B JJIEKTPOHHOH ¢QopMe, MNOPSIAOK HX
npeacTaBJIeHNs.

HcuepnbiBaroniuii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX ISl TIOJIyYEHUS YCIYTH:
1) 3asiBIIeHHE - OPUTHHAT,

2) JIOKYMEHT, YJIOCTOBEPSIOIIMI JIMYHOCTh 3asBUTES WM TPEACTaBUTEIS
3asBUTENA - KOMUS IPU NPEIBIABICHUN OpUTUHAIa

3) JOKYMEHT, yJOCTOBEpSIONMi mpaBa  (MMOJHOMOYMS)  MPEACTABUTEINS
(GU3UYECKOT0 WM IOPHIMYECKOTO JIMIA, €CIM ¢ 3asABJICHHEM oOpaliaceTcs
MPEACTABUTEIIb 3aBUTENS — KOTUS NP MIPEABSIBICHUN OpUTHHATA

B cinyuae mnpenocTtaBieHUss HOTapHaIbHO YJIOCTOBEPEHHOW JIOBEPEHHOCTH,
TpeOyeTcsi oOpalleHue 3asBUTENS K HOTApUYyCy 3a YCIYrod MO yJAOCTOBEPECHHIO
JIOBEPEHHOCTEH, COTJIACHM, SBJISAIOIICHCS HEOOXOIUMOM M 00s3aTeIbHON IS
MPEIOCTABICHUS] MYHULIMIIAILHOW YCIyTH, B COOTBETCTBUHU C llepeuHem ycuyr,
KOTOPBIC SIBJISIOTCS HEOOXOJIWMBIMH M O0s3aTEIbHBIMU JUIS TIPEJIOCTABICHUS
MYHHMITUTAIBHBIX YCIIYT.

3asBlieHME U HEOOXOJUMBIC JOKYMEHTHI MOTYT OBITh TMPEJICTaBICHBI B
AJIMUHUCTpPAIUIO CICAYIOIIMMHU CIIOCOOaMHu:

- Ha OyMa)XHOM HOCHUTEJIC - TMPHU JIMYHOM OOpAIlICHHH B AJMUHUCTPAIIUIO WU
M®TLJ;

- TIOYTOBBIM OTIIPABJICHHUEM B aJipec AJIMUHUCTPALINH;



- B popMe 3IEKTPOHHOI0 JJOKYMEHTA - ¢ UcIosib3oBaHueM [loprana rocyciyr.

B cnydae, ecnu nosiaya JOKYMEHTOB MPOUCXOIUT nocpenactBoM [loprana rocyciyr
JIOTIOJTHUTENbHAST TI0J]a4a TaKuX JOKYMEHTOB B KakoW-mmO0o WHOW (opme He
TpedyeTcs

B 3asBneHWn W JOKyMEHTaX HE OJDKHO OBITh IMOAYUCTOK, JHUOO MPHUIHUCOK,
3a4EPKHYTHIX CJIOB M WHBIX HEOTOBOPEHHBIX B HUX UCITPABICHUM.

2.6.1. 3asBneHue O BbBIJAYE apPEHAATOPY COIMVIACHsS Ha 3aJIOr TpaBa aApPEHbI
3eMEJIbHOTO  y4acTKa, oOQopMII€HHOEe corjacHo mnpuioxenutro Ne 1 k
aJIMUHUACTPATUBHOMY pPETJIaMEHTY.

TpeOoBaHuUs K 3asBJICHUIO:

- 3adBJICHME JOJDKHO OBITh HamMCaHO pa300puMBO WM MAIIMHOMUCHBIM
(KOMITBIOTEPHBIM) CIIOCOOOM;

- 3a5IBJICHUE HE MOKET OBITh 3alI0JIHEHO KapaHAAllIoM.

TpeboBaHuUs K CONEPIKAHUIO 3asIBJICHUS:

a) 1 PU3NUECKUX JIUIL:

- pamunusi, UMsi, OTYECTBO (IIPU HAIMYMU) 3aABUTEIS;

- PEKBU3UTHI JIOKYMEHTA, yA0CTOBEPSIOLIETO JUYHOCTh (PU3UUECKOTO JINIIA,

- aJI[peC PEerUCTpaIK 3asBUTEIIS;

- IIOYTOBBIN a7pec U (UIIU) apec IEKTPOHHOM MOYTHI, 10 KOTOPOMY JIOJKEH OBIThH
HaTpaBJieH OTBET;

- TIO/ITHCH 3asIBUTEIIS;

- J1aTa;

0) 1S FOpUIUYECKUX JIMII;

- MOJTHO€ HAUMEHOBAHKE FOPUINYECKOIO JIUIIA;

- (amumnusg, wuMms, oTyecTBO (NPU HAIWYUHU) TOJTHOMOYHOTO TMPEJCTaBUTENS
IOPUIMYECKOTO JINIIA;

-  PEKBHU3UTHI JOKYMEHTA, TIOJTBEPXKIAIONIETO IMOTHOMOYHUS TPEICTaBUTENS
3asBUTEIIS;

- uneHTu(ukanmoHHbli HoMep Hanoromnatensinuka (MHH) nu6Go ocHoBHOM
roCyJAapCTBEHHBIA PETUCTPAIMOHHBIA HOMED;

- FOPUIMYECKUM aJipec (MECTO PErUCTpaIum);

- IIOYTOBBIN a7pec U (UIIU) apec IEKTPOHHOM MOYTHI, 10 KOTOPOMY JTOJKEH OBIThH
HaIpaBJICH OTBET;

- IOJIMUCH YTIOTHOMOYEHHOTO TIPEICTABUTEIS 3asIBUTEIIS;

- TeYarh, 1aTa;

B) 00s3aTENIbHBIC CBEJICHUS:

- HAMMEHOBAaHHUE OpPTraHa, B KOTOPHIN HAIPaBJISETCS 3asBICHHUE;

- CYTb 3asIBJICHUS, PEMET MOTyUCHHS YCIYTH;



- Ccnoco0 TMoJlyyeHusl pe3ysibTaTa MYyHUUUNAIBHOW yciayrd (IO MeCTy CIadu
JIOKYMEHTOB, IIOYTOBOE OTIPABIICHHE, 10 JIEKTPOHHOM MOYTE).

2.6.2. JIOKYMEHT, yJAOCTOBEPSIOIIMN JMYHOCTh 3asBUTENS WJIM NPEACTABUTEINA
3asIBUTEIIS.

JIOKyMEHTOM, YIOCTOBEPSAIOIIMM JHUYHOCTh 3asBHUTENSA, SABISIETCS MNACHIOPT
rpaxaannHa Poccuiickont @enepanuu, yA0CTOBEPAIOIIAN JIMYHOCTh TPa)KJaHUHA
Poccuiickoit denepanu Ha Tepputopun Poccuiickoit deaeparuu (s rpaxaaH
Poccuiickoit denepaiuu), BPEMEHHOE YIOCTOBEPEHUE JIMYHOCTH (ISl TpaKIaH
Poccuiickoit ®enepanuu), macnopT TpakJIaHMHA HHOCTPAHHOTO TOCYJapCTBa,
Jeranu3oBaHHbIA Ha Tepputopun Poccuiickoit @exepanuu (A7 MHOCTPAHHBIX
rpaxaH), pa3pellieHie Ha BpeMEHHOE MpOoKUBaHUE (I JIHI] 0e3 Ipa’kJaHCTBa),
BUJI Ha J>KUTENbCTBO (Isl JMI[ O€3 rpakJaHCTBa), YJIOCTOBEpeHHE OeKeHIa B
Poccuiickoii ®epepauun (st OeXEHUEB), CBUIETENBCTBO O PACCMOTPEHUU
XO0JlaTalicTBa O NpHU3HaHWU OexkeHueM Ha Tepputopuu Poccuiickoit ®Penepaunu
(mnst OeXEeHIIEB), CBUAETENIBCTBO O MPEIOCTAaBICHUM BPEMEHHOIO yOEKHWIla Ha
tepputopun Poccuiickoit denepaniu, CBUACTENHCTBO O POXKIACHUU (JJIs JIUI, HE
JOCTUTTIINX Bo3pacTa 14 jer).

2.6.3. JIOKyMEHT, YJIOCTOBEpSIONIMH TMpaBa (MMOJHOMOYHUS) TIPEACTABUTEIS
¢u3nyecKkoro WiIM IOPUAMYECKOTO JIMIA, €CIUM C 3asBIeHHEeM oOpaliaercs
IIPEICTABUTEIb 3asIBUTEIIS.

Jlnst npencraBureneil Gu3nMuecKoro Juua:

- JIOBEPEHHOCTb, O(OpPMJIEHHAss B YCTAHOBJIEHHOM 3aKOHOM IMOpsAKE, Ha
MIPEACTABICHUE HHTEPECOB 3aAsIBUTEIIS,

- CBHUIETEIbCTBO O  poXiaeHun  (Ha  MpeACTaBICHUE  HUHTEPECOB
HECOBEpIIIEHHOJIeTHETo peOeHKa 0 14 neT);

- CBUJCTENBCTBO 00  YCBHIHOBJIEHHWHM (HAa  TPEICTaBICHHE  HHTEPECOB
HECOBEPIIICHHOJIETHETO pedeHka 10 14 ner);

- aKT OpraHa ONeKH U MONEYUTEIbCTBA O HA3HAYEHUH ONIEKYHA WJIM MOMEYUTENS.
Jns nmpeacraBuTeNied FOPUANIECKOTO JIMLA:

- JIOBEPEHHOCTh, O(OpPMJIEHHAsT B YCTAHOBJIEHHOM 3aKOHOM IMOpsJKE, Ha
MPEAOCTABIECHNUE UHTEPECOB 3aABUTEIS;

- OmpeleieHue apOUTPaKHOTO CyJla O BBEICHMM BHEIIHEro YMPaBICHUS U
HA3HAYEHNHU BHEIIHETO YNPABIISIONIETO (11 OPraHu3alny, B OTHOLIEHUH KOTOPOH
BBEJICHA MIPOLIElypa BHEIIHETO YIPABIICHHUS).

2.7. UcuepnbiBaouuii nepevyeHb J0KyMEHTOB, HE00X0IMMbIX B COOTBETCTBUM
C  HOPMATMBHBIMH  NPAaBOBBIMM  AKTaMH  UIA  MPeJ0CTABJICHUA
MYHULIHMNAJBHONH  YCJIYI'M, KOTOpble HAXOAATCA B  PaCHOPSKEHUH
roCyJapCcTBEHHbIX OPraHoB, OPraHOB MECTHOr0 CaMOYINPaBJIEHHUS M HMHBIX
OpPraHu3anuii ¥ KOTOpbie 3asiBUTEJb BIPaBe NMPeACTABUTh, 2 TAKKe CIOCOObI



U MeCTO UX IOJIyYeHHs 3asiBUTEJIsIMH, B TOM 4HCJIe B JIEKTPOHHOU ¢Gopme,
MOPAIOK UX NPeACTABICHUS.

2.7.1. ]JlokyMeHTamMH, HEOOXOJMMBIMU B COOTBETCTBUU C HOPMATUBHBIMU
MPAaBOBBIMM AKTaMH [JIi TPEAOCTABIEHUSA YCIYTH, KOTOPbIE HAXOOUTCA B
PaCIOPSKEHNH I'OCYAAPCTBEHHBIX OPTraHOB, OPraHOB MECTHOI'O CaMOYTIPABJICHUS U
WHBIX OpPraHoB, Y4YacTBYIOIIMX B MPEJOCTABICHUM TOCYAAPCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT, U KOTOPBIE 3aBUTEND BIIPABE NPEICTABUTD, SIBIISIIOTCS:

- Bpmucka w3 EPI'H o mpaBax M OCHOBHBIX XapaKTEpUCTHKAaX Ha 3EMEJbHBIN
Y4acTOK;

- Beinucka u3 EI'PHOJI (nnst ropuaudeckux Jinir)

- Beinucka u3 EI'PUTI (s vHauBuAYy alIbHBIX TIPEAITPUHUMATEIICH )

JIokymMeHTBl, yKa3zaHHble B mnoanyHkre 2.7.1 mnynkra 2.7 pazgena 2
aAMUHHACTPATUBHOTO periiameHTa 3a51BUTEIIb BIIPaBE IIPEACTABUTH
CaMOCTOSITEIBHO.

2.8. Yka3zanue Ha 3anpeT TpPeOGOBATH OT 3asiBUTEJIS.

Anmunuctpanus win M®I] He Bnpase TpeOOBaTh OT 3asIBUTEINS:

- MpEJCTaBJICHUS JOKYMEHTOB M MH(OpPMAlUU WU OCYLIECTBJICHUS JCHCTBUM,
MPEACTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
aKTaMH,  pPEryJupylollMMHU  OTHOILIEHMs, BO3HUKAWOIIUE B  CBiI3UM C
IIPEAOCTABIEHUEM MYHULMITAIBHON YCIIYTH;

- MpEACTaBICHUS JOKYMEHTOB W HWH(GOpMAaIMi, KOTOpPble B COOTBETCTBUHU C
HOpPMAaTUBHBIMU NpaBOBbIMM akTaMu Pocculickon @enepanuy, HOPMAaTUBHBIMU
NpaBOBBIMM akTaMu PoCTOBCKOW 00JacCTH M MYHUIUIAIBHBIMH IPABOBBIMU
aKkTaMM  HaxoIATCS B  pAacCHOpPSIKEHUM  OpPraHoB,  MPEJOCTABIISIOLIAX
MYHULIMNAIbHBIE YCIYTH, TOCYJapCTBEHHBIX OPTraHOB, MHBIX OPraHOB MECTHOIO
caMOyIpaBJeHUs JUOO MOJABEIOMCTBEHHBIX OpraHaM MECTHOI'O CaMOYyIpaBlI€HUS
OpraHu3alui, Y4YacTBYIOIIMX B IPEJOCTABICHUNA MYHULHINAIBHOW YCIyrd, 3a
VCKJIFOYEHNEM JIOKYMEHTOB, YKA3aHHBIX B 4acTh 6 crathu 7 PenepanbHOro 3aKOHa
ot 27.07.2010 N 210-®3 "O6 opranuzanuu NpeJoCTaBICHUS TOCYIaPCTBEHHBIX U
MYHUIUNIAIBHBIX YCIyT";

- MIPY OCYILIECTBJICHUU 3aMKCH HA MPUEM B SJIEKTPOHHOM BHJIE€ COBEPIICHHS MHBIX
NEUCTBUM, KpOMe NPOXOXKACHUS MACHTU(UKAIMM U ayTeHTU(PUKAIUU B
COOTBETCTBUM C HOPMAaTUBHBIMU NpaBoBbIMU akTamu Poccuiickonn ®dexnepauuu,
yKa3aHUs LIeJU [pUeMa, a TakKe MPEJOCTABICHUs CBEJIECHUN, HEOOXOIUMBIX IS
pacyera JUIMTEIIBHOCTH BPEMEHHOTO MHTEpBaJa, KOTOPBIM  HEOOXOAMMO
3a0pOHUPOBATH ISl IPUEMA.

2.9. HcuepnbiBawluii mnepeyeHb OCHOBAHUN /JI OTKa3a B INpueMe
JOKYMEHTOB, HEO0XO0AMMBIX JJIf MPEI0CTABJICHU MYHUIMIIAJIbHOH YCJIYTH.


garantf1://12077515.706/

OcHoBaHu# Uil OTKa3a B NPUEME JTOKYMEHTOB HET, B CIly4yae, €CIU yKa3aHHbIE
JIOKYMEHTBl MOJaHbl B COOTBETCTBUU C HHPOPMALMEN O CpOKax M MOPSIKE
MpeI0CTaBIEHUs yCIyTrH, onyonukoBanHoi Ha EIT'Y.

2.10. UcuepnbiBaOIIUil Mepe4YeHb OCHOBAHUM /JISi NMPUOCTAHOBJICHHUS WJIH
0TKa3a B NPeI0CTABJICHUHA MYHUIUNIAJIBHON yCJIYyIH.

2.10.1. OcHoBaHuM I NPHUOCTAHOBIECHUS MYHULMIAIBHOW YCIyI'M HE
IIPEAYCMOTPEHO.

2.10.2. OcHoBaHMAMH A1 OTKa3a B MpPEAOCTaBIeHUH MyHHIMIIATbHOW YCIyTH
SABJISIFOTCSL:

- OTCYTCTBUE XOTs Obl OJIHOTO M3 JOKYMEHTOB, YKa3aHHBIX B M. 2.6. HACTOSIIIETO
pErJIaMEHTa;

- HECOOTBETCTBHME NPEJICTABIEHHBIX JIOKYMEHTOB MO (QopMe WU COACP>KAHUIO
TpeOOBAHMUSM JIEHCTBYIOIIETO 3aKOHOJATENbCTBA, a TAaKKE COJAEpKAHHE B
JIOKYMEHTE HEOTOBOPEHHBIX MPUITMCOK U UCIIPABIICHUMN;

- oOpalleHre 3a MOTyYEeHUEM MyHUIIMNIATBHOM YCIYTH HEHAAJIEKAIETO JIMIIA.
2.11. IlepeyeHp YycCiayr, KOTOpble SIBJISIOTCH  HEOOXOAUMBIMHM U
00s13aTe/IbHBIMM JIl MIPEAOCTABJICHUS MYHUIMIIAJIbHOMU YCJIYIH, B TOM 4YHCJIe
CBeJleHUsl O JOKyMeHTe (JIOKyMeHTax), BblIaBaeMOM (BbIIaBaeMbIX)
OPraHM3alUAMHU, YYACTBYOIIMMH B MPEJOCTABJICHMH MYHMIHUNAIbHON
YCJIYIH.

HorapnanbHO  yJOCTOBEpEHHYHO  JOBEPEHHOCTh  3asBUTENb  MOJYy4aeT B
cooTBeTcTBUM ¢ llepeuHeM yciyr, KOTOpbIE SIBISIOTCA HEOOXOAMMBIMU U
00s13aTeNIbHBIMU TSI IPEIOCTABJICHUS] MYyHUIIMTIAIBHBIX YCIYT.

CBegenuss u3  EaWHOro  rocyJapCTBEHHOIO — peecTpa  HEIBMKUMOCTHU
3ampalvBalOTCd  AIMUHHCTpanMed  MSCHHKOBCKOTO pailloHa B MOPSIKE
MEXBEJOMCTBEHHOTO B3auMo/IelicTBUs B PocpecTpe 6e3 yuacTust 3asiBUTEIIS.
Beimucku wux EIPKOJI u  EI'PUIl 3anpammBaroTcs  AJIMUHUCTpAIUEH
MSCHUKOBCKOrO parloOHa B MOPSIAKE MENKBEAOMCTBEHHOIO B3aUMOJICHMCTBUS B
NOHC 0e3 yyacTus 3asiBUTEIS.

2.12. Ilopsaok, pa3Mep U OCHOBAHUS B3MMAHUA I'OCYAAPCTBEHHOM MOLVIMHBI
WM MHOM IVIAThl, B3UMAaeMOil 3a PpeA0CTaBJIeHNEe MYHHIUIIAJIbHON YCIyIH.
MyHurunanpHas yciayra TpeaocTaBisieTcss 0e3 B3UMaHUs TOCYIapCTBEHHOMN
MONUIMHBI UJIA UHOW TJIATHI.

2.13. Ilopsanok, pasMep U OCHOBAHUA B3UMAHHUA IUIATHI 32 MPeEIOCTABJICHUE
YCJIyIr, KOTOpble SIBJAIOTCA HEOOXOAMMBIMM M 00513aTEJIbHBIMH LISl
NPEeIOCTABJCHUS MYHUIUNAJIBHONH YCIyru, BK/IKOYasgs UHPOPpMAUHMIO O
METOJAUKAX pacyera pasMepa TaKo# IIaThl.

[Topsinok, pa3smep, OCHOBaHMS B3UMaHUs IUIaThl 32 MPENOCTABICHUE YCIYTH IO
YIOCTOBEPEHHUIO JTIOBEPEHHOCTCH, COIVIACHH, SBISAIOIICHCS HEOOXOIUMOM H



00s3aTeNIbHOM ISl MPEAOCTABICHUS MYHHULMIAIBHON YCIYrH, YCTaHOBJIEHBI
3aKOoHOJaTeNbCTBOM Poccuiickoit denepanuu o HOTapuaTe, 0 Hajorax u coopax.
2.14. MakcuMaIbHbIH CPOK OKHAAHUSA B O4Yepead NPH MoJade 3ampoca o
IPEeIOCTABJCHUH  MYHMUMIAJBHOM  YCJIYIM, YCJIYIM  OpPraHM3aluM,
yY4acTByWOIIeH B IMPEAOCTABJICHMM MYHULUMNAJILHOM YCJIYrd, M IIPH
MOJIyYeHHH Pe3y/IbTATa MPEA0CTABJICHHUS TAKUX YCJIYT.

Bpems oxunganus B ouepenu s MOJAYU JOKYMEHTOB M MOJIYYEHHS pe3yibTara
MYHHIMIIAIBHON YCIYTH HE MPEBBIMIACT 15 MUHYT.

[Ipn oOcnyxuBaHuuM 3asBUTENE - repoeB CouuanucTudeckoro Tpyna; MOJTHBIX
KaBajiepoB opjsieHa TpynoBoi CrnaBbl, MHBAIUIOB BOWHBI; YYACTHUKOB Benukoii
OTtedecTBEHHOM BOWHBI; JIMI, HarpaxiaeHHbIX 3HakoM 'Kutemo OI0KagHOTO
Jlenunnrpana"; repoeB Coerckoro Coro3a; repoeB Poccuiickoit ®Penepanuu;
NOJNIHBIX KaBajepoB opaeHa Cnapl; mHBaMaoB [ m II rpynm ¢ momomsro
DNIEKTPOHHOM  CUCTEMBl  yIPABJIEHUS OYEPEABbI0  HCIOJIB3YETCS  IPUHLMII
MPUOPUTETHOCTH MO OTHOUIEHHWIO K JAPYTMM 3asiBUTEISAM, 3aKIIOYAIONIUKCS B
BO3MOXKHOCTH CHAaTh JIOKYMEHThl Ha TMOJYYCHUE MYHUIHUNAIbHOM YCIyTM BHE
OCHOBHOM ouepenu. IIpu 3TOM Takue 3asBUTEIN BMECTE C IOJYYECHHBIM TaJOHOM
ciequanucram  MOIL, ocCyumecTBiSIIOIIMM  IIPpUEM, BblJAYy JOKYMEHTOB U
KOHCYJIbTUPOBAHUE,  MNPEABSIBISAIOT  JOKYMEHTBI,  MOATBEPXKIAIOIIAE  HUX
MIPUHAJIEKHOCTD K YKa3aHHOW KaTErOPHH JIUILL.

2.15. Cpok U nmopsiioK perucTpamuu 3anpoca 3asiBUTE]ISA 0 MPea0oCTaABJIEHUH
MYHUIUNAJIBHON  YCJIYIH, YCJIAYIH, TMPeI0CTABJAECMOM OpraHu3alnuen,
Y4acTBYOIUIEH B MPeJOCTABJICHUH MYHMUIUNAJIBLHON YCJIYrH, B TOM 4YHCJIEe B
3JIEKTPOHHOU (popMe.

IIpu npenocraBinenun JOKyMeHTOB B M®II 3asBieHue peructpupyercs B ICHb
rprema JOKYMEHTOB.

[Ipu nepepgaue makera JOKYMEHTOB uepe3 Kypbepa B ajapec AJIMHHUCTpalUu
3asIBJIEHUE PETUCTPUPYETCS B JEHD MOCTYIUIEHNS IOKYMEHTOB.

Perucrpauust JOKyMEHTOB 3asiBUTENS O TPEAOCTABICHUNA MYHULIMIIAIBHOW yCIYTH,
HaIpaBJICHHBIX B 3JIEKTPOHHOU ¢opme c ucnoib3oBanueMm [loprama rocycnyr,
OCYUIECTBJISIETCS. B JIGHb MX TMOCTYIUICHHS B AJIMHUHHUCTpalyio JuOO Ha
clenyromuii pabounii AeHb B Clydae MOCTYIUICHHUs JOKYMEHTOB 10 OKOHYaHUU
pabouero BpeMeHHM AJIMUHUCTpalMu. B ciyyae mOCTyIIeHHS JIOKYMEHTOB
3a8BUTENS O NPEAOCTABICHUH MYHULHMNAJIBHOW YCIYTd B BBIXOJIHBIC WIIH
Hepabouue TMpa3JIHUYHbIC JHU MX PETUCTPALMS OCYIIECTBISECTCS B IEPBbIN
pabouuil JeHb AJIMUHUCTpAIMH, CIEAYIOUUMN 3a BBIXOJHBIM WIH HEpadO4YuM
IIPa3AHUYHBIM JTHEM.

[Tpu npenocTaBieHUH YCIYTU B 3JIEKTPOHHON (hOpME 3asBUTEIIO HATIPABIISACTCS:
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a) yBEJAOMJIGHME O 3alkcu Ha OpueM B AJMUHHCTPALMIO  WJIHU
MHOTO(YHKIIMOHAJIBHBIM LIEHTP, COACPIKAILECEe CBEACHUS O J1aTe€, BPEMEHU U MECTe
npuema;

0) yBeoOMIJIEHHE O TpHEME M PETUCTpAllMHM 3ampoca U HHBIX JTOKYMEHTOB,
HEOOXOMMMBIX IJII TPEIOCTABICHUS YCIYyTH, COJIEpKaliee CBeAcHUs o (axre
npueMa 3anpoca U JOKYMEHTOB, HEOOXOAMMBIX MJi MPEIOCTABICHUS YCIYTH, U
Havajie npoLeaypbl NPEAOCTABICHUS YCIIYTH, a TAKXKE CBEJACHHUS O JaT€ U BPEMEHU
OKOHYAaHUsI TPEJOCTaBICHUSI YCIAyTH JUOO MOTHBHUPOBAHHBIA OTKa3 B IpUEME
3ampoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS YCIYTH;

B) YBEIOMJICHHE O pe3yJibTaTaX PacCMOTPEHHs JOKYMEHTOB, HEOOXOJUMBIX JJIs
MPEAOCTABJIEHUS YCIYTH, COJEpXKAIIEe CBEACHUS O MPUHITHHU IOJOKUTEIBHOIO
pelIEHUus] O MNPENOCTABICHUM YCIYTM M BO3MOXXHOCTH TIOJYYUTh pE3yJIbTaT
MpPEAOCTaBICHUS YCIYrd JU0O0 MOTHUBHPOBAHHBIM OTKa3 B MPEAOCTaBICHUU
YCIIyTH.

2.16. TpeOoBaHusi K TMNOMEIIEHUSIM, B KOTOPBIX MNpPeIOCTABJISIETCS
MYHUIMOAJbHAS  YCJIyra, YCJIyrH OpPraHu3aluy, Yy4acTBywuled B
NMPEeA0CTABJIEHMM MYHUIMIAJIBHONW YCJIYIH, K MeCTaM OKMJAAHUSA M NpuemMa
3asiBUTeJIell, pasMelleHUID HW O(OPMJICHHI0 BH3YAJIbHOH, TEKCTOBOM H
MYJAbTUMEIUNHON HH(POPMALMH 0 IOPSAAKE NPEAOCTABJICHHUSA YCIYT.

MecTta npe1ocTaBiICHNS] MyHUIUNAIBHON YCIIYTH JIOJKHBI OTBEYATh CIIEAYIOLIUM
TpeOOBAHUSIM.

[Tometienne, AOMKHO OBITH OOOPYOBAHO OTACIBHBIM BXOJOM JJIi CBOOOHOTO
JIOCTyTa 3asiBUTEIICH.

[Tomenienus: 0O60OpyAyIOTCS B COOTBETCTBUU C JCHCTBYIOIIMMHU CAHUTAPHBIMU
npaBWJaMM M HOpMamu. MecTa MpeaoCTaBiICHUsS MYHUIUIIAIBHONW YCIyTU
00OpYIYIOTCSl CHCTEMaMu KOHAMIIMOHUPOBAHUS (OXJAKIEHUS W HArpeBaHUsA) U
BECHTWJIMPOBAHUSA BO3[yXa, CPEACTBAMHU IIOXKAPOTYUIEHHWS M ONOBELICHUS O
BO3HUKHOBEHUM YPE3BBIYANMHON CUTYALUU.

[Tomemennst 00OpPYAYIOTCS TaAHAyCaMU, CHEHUATBHBIMU OTPAXIACHUAMH U
nepuwiaM, OOeCreyrBaloTCsl OeCHpensITCTBEHHOE TNEPE/IBIKEHUE W Pa3BOpOT
WHBAJIMJIHBIX KOJSCOK. [IpeaycmaTpuBaeTcsl BbIACICHUE OKHA HA TIPEAOCTABICHUE
yCIyr Jis  OOCIY»XKMBaHWsI 3asBUTENIEH C OrPaHUYEHHBIMU (DU3UYECKUMU
BO3MOXHOCTSIMU B CTOPOHE OT BXOJIa C y4E€TOM OECHpEensITCTBEHHOTO MOIbE3a U
ITIOBOPOTA KOJISICOK.

Jns  oOciayXuBaHUsI ~ 3asBUTEJNEH ¢ OTPAaHUYCHHBIMM  (PU3MUECKUMHU
BO3MOHOCTSIMU JOJKHBI OBITh 00ECIICUEHBI:

- YCJIOBUS U1 OECHPENSTCTBEHHOTO JOCTYIa K OOBEKTaM U MPEJOCTABISIEMbIM B
HUX yCIIyram;



- BO3MOXHOCTb  CaMOCTOATEJIBHOTO WJIM C  IIOMOLIBIO  COTPYIHHKOB,
MPEIOCTABNISAIONIUX YCIAYyTH, TNEPEIBWKEHHUS 10 TEPPUTOPHHM, HA KOTOPOM
PacIooKeHbl 00BEKTHI, BXO/a B TaKHME 0OBEKTHI M BBIXO/IA U3 HUX;

- BO3MO>HOCTh IOCaJIKM B TPAHCIIOPTHOE CPEACTBO M BBICAJIKM U3 HETO IEpEN
BXOJIOM B OOBEKTHI, B TOM YHCJIE C HCIOIH30BAHUEM KPECIA-KOJISACKH U TPHU
HEO0OXOIMMOCTHU C IOMOIIBIO COTPYHUKOB, MPEAOCTABIIAIOIINX YCIYTH;

- HaJuIexallee pasMelieHue OO0OpyAOBaHMS M HOcUTeled uHdopmanuu,
HEOOXOJUMBIX JJIsI OOecleueHus OeCHpensTCTBEHHOTO JOCTyrna WHBAJIUJIOB
K 00BEKTaM M yCJIyraM ¢ y4eTOM OTrpaHUYEHUN UX KUZHEACATEIbHOCTH;

- ayOnupoBaHHE€ HEOOXOAMMOMN I HWHBAJIMAOB 3BYKOBOW M 3pUTEIBLHOU
uHpopMaru, a TakXke HaJMKUCEeH, 3HAKOB M WHOW TEKCTOBOW M TpaduiecKoiu
uH(OpMAaIMU 3HaKaMU, BBIMIOJTHEHHBIMU pelbeHO-ToueYHbIM mpudTOoM bpaiiis.
Jns oxkuanus npuema 3asBUTEISIMU, 3aMOJHEHHUST HEOOXOAUMBIX ISl OTyYeHUs
MYHULMNAIBHON  YCIYyIM JOKYMEHTOB OTBOJATCS MeCTa, OO0OpY/OBaHHbIC
CTYJbSIMH, CTOJIAMU (CTOMKAaMH) AJii BO3MOXXHOCTU O(OPMIIEHHUS TOKYMEHTOB,
o0ecreunBalOTCsl  KaHICISIPCKUMH TPUHAJICKHOCTSIMU, OJIaHKaMK 3asBJICHUN U
oOpa3iaMu ux 3anoiaHeHus. KonmuecTBo MeCT 0KUJIaHus ONPEIETIeTCs UCXO0 IS U3
(bakTHUeCKOW Harpy3Ky U BOBMOXXHOCTH UX Pa3MEIICHUS B TOMEIICHHUH.
[Tomemenuss ansg paboOThl € 3asABUTENSIMU OOOPYAYIOTCS COOTBETCTBYIOIIUMU
MH()OPMAIIMOHHBIMU CTEHJIAMHU, BHIBECKAMHU, YKa3aTEIISIMU.

BusyanbHasi, TekcToBas W MyJbTUMEIUMHas uWHOOpMaNMs O  TOPSAKE
MPEAOCTABICHUS MYHUITUIIAJBHON YCIYyTH pa3MmeniaeTcs Ha HHGOPMAIlMOHHOM
CTeH/J€ WJIM HH()OPMAIMOHHOM TEpMHUHAJE B MOMEUICHUSX I OXHUAAHUS U
npuema 3asBUTENeH (yCTaHABIMBAIOTCS B yAOOHOM Ui 3asiBUTENE MecTe), a
takke Ha [loprasne rocyciyr u Ha opuIIMaTIEHOM TTOpTaie AJAMUHUCTPALIUH.

2.17. Iloka3aTeu JOCTYNNIHOCTH M KAa4YeCTBA MYHHIMIIAJIbHON YCJIYI'H, B TOM
yHcie KOJUYECTBO B3aMMOACHCTBHN 3asiBUTENA € JOJLUKHOCTHBIMM JIMIAMU
IPHU NPEAOCTABJICHMM MYHMIHUNAJIBHON YCJIYIH M HMX NPOJOJKHUTEIbHOCTD,
BO3MOKHOCThH MOJIyYeHM I MYHHUIUNIAJIbHON YCJIYIrd B
MHOTO()YHKIMOHAJILHOM LEHTpPe MpPeIoCTABJEHUS TOCYAAPCTBEHHbIX U
MYHUIUNAJIBHBIX YCJIYr, BO3MOKHOCTH IOJy4eHHsi HHPoOpManuU O Xojae
NPeA0CTABJICHUSI MYHUIMIIAJIBHONH YCJIYIrH, B TOM 4YHCJe ¢ UCIO0Jb30BAHUEM
HHGPOPMAIMOHHO-TEJIEKOMMYHKAIIHOHHBIX TEXHOJIOT M.

2.17.1. Tloka3aTensiMu OLEHKHU JOCTYIMHOCTH MYHHIIUIIAILHON YCIYTH SBIISIOTCS:
CHMIKEHHUE KOJIMYECTBA B3aUMOJICUCTBUN (PUBMUECKUX W IOPUAMYECKUX JIHI[ C
JOJDKHOCTHBIMHM JIMIIAMH OPTraHOB MECTHOTO CAMOYIIPABICHUS MPHU IOJIYYECHHUH
MYHULIMNAIBHOMN YCIIyTH;

BO3MOXXHOCTh ~ MOJIy4aTh MYHULHNAIBHYK) YCIyry CBOEBPEMEHHO U B
COOTBETCTBUH CO CTAHJIAPTOM IIPEIOCTABICHUS MYHULUIIAIBHON YCIYTH;



BO3MOXKHOCTh MOJIy4aTh MyHUIIUNAIBHYIO YCIYTY, a TAKXKE MOJHYI0, aKTyalbHYIO
U JIOCTOBEPHYIO HH(POPMAIMI0O O TMOPSAIKE NPEAOCTABICHUS MYHHIUNATLHON
yCIIyTH, B TOM YHUCJIE C ucnoib3oBanueM [loprana rocyciyr;

BO3MOXHOCTh ~ MOJydaTh HWH(OpMamuioo 0  pe3ysibTare MpeaoCTaBICHUs
MYHUILIMIAIBHON YCIIyTH;

BO3MOXKHOCTh IO 3aMpocCy 3asiBUTEINsI Bbie3na paboTtHuka M®I] k 3asBuTento s
npueMa 3asBICHUM U JIOKYMEHTOB, HEOOXOJMMBIX ISl MPEIOCTaBJICHUS
MYHULIMIQIBHON yCIYTH, a TakKe JOCTaBKH pPe3yJbTaTOB MPEAOCTABICHUS
MYHULIUTATBHON YCIIYTH;

BO3MOXXHOCTh TIOJIYUYE€HUsS] MYHUIIUITAIBHOW YCIYTH C MOMOIIBIO YHUBEPCATBLHOU
AJIIEKTPOHHON KapThl B Clly4asiX, MPEAyCMOTPEHHBIX (eaepalibHbIMU 3aKOHAMH,
noctaHoBieHussMu  [IpaBurenbctBa P®, HOpMAaTHBHBIMU NIPaBOBBIMHU aKTaMU
PocToBcko# 001aCTH, MyHULIMIIAIbHBIMU TPAaBOBBIMH aKTaMU;

BO3MOXXHOCTh OOpamarbcsi B JocyAeOHOM U (WiM) CyAecOHOM TMOpSIKE B
COOTBETCTBHM C 3aKOHOAaTelbcTBOM Poccuiickoil ®enepauuu ¢ kxajao0od Ha
MPUHATOE TI0 3asBJICHUIO 3asBUTENSl PEIICHUE WM Ha JAeHcTBUs (Oe3neicTBue)
JIOJDKHOCTHBIX JIMI] AIMUHHUCTpAIuu, padotHukoB M®II.

2.17.2. OcHoBHbIE TpeOOBaHUA K KAaueCTBY IMPEAOCTABICHUS MYHHUIIMITATIbHON
YCIYTHU:

CBOEBPEMEHHOCTh MPEAOCTABICHUS MYHUIUTIATLHON YCIYTH;

JIOCTOBEPHOCTH U MOJTHOTA HH(OOPMUPOBAHHUS 3asIBUTEIIS O XOJ/I€ PACCMOTPEHHUS €TI0
oOparieHus;

co3faHre KoMGOPTHBIX YCIOBUH MPU MPEAOCTABICHUA MYHULIUIIAILHOMN YCIyTH;
yAOOCTBO W JIOCTYNMHOCTH TOJY4YEHHUs 3asBUTENIEM HHPOPMAIMK O TOPSIKE
MPEAOCTAaBICHUS MYHUIUIIAIbHOW YCIYTH.

2.17.3. Tloka3zaTensiMu OLEHKU KaueCcTBa MPEAOCTABICHUS MYHUIUIIAIBbHON yCIyTH
SABJISIIOTCSL:

coOJII0/ICHUE CPOKA PACCMOTPEHUS 3asIBJICHHUSI;

OTCYTCTBHE TIOJaHHBIX B YCTAHOBJIEHHOM TMOPSJIKE JKAI00 Ha JeHCTBUS
(Oe3meiicTBUE) MOHKHOCTHBIX JIMIL, OCYIIECTBJICHHBIE B XOJE MPOBEICHHUS
MYHULIMNAIBHON YCIIyTH

2.17.4. TlokazaTenssMHu OIEHKH JOCTYIHOCTH YCIYTH ISl JUIl ¢ OTPaHUYCHHBIMHU
BO3MOKHOCTSIMU SIBJISIFOTCSL:

COTIPOBOXKJICHUE MHBAIUIOB, HUMEIONIUX CTOMKHE PACCTpONCTBA (YHKIIUU 3PCHUS
U CAMOCTOSITEIILHOTO MIEPEABUKEHHUSI, U OKa3aHUE UM TTOMOIIN Ha 00BEKTaxX;
JIOMYCK Ha OOBEKTHI CYpAOINEPEBOAUMKA U TU(PIIOCYPIOTIEPEBOTUNKA;

JOMMYCK Ha  OOBEKTHl  COOAKU-TIPOBOJAHHMKA MpPU  HAIMYUMU  JOKYMEHTa,
MOATBEPKIAIONIETO €€ CHelHalbHOe O0ydeHHEe, BBIJAHHOTO B COOTBETCTBHM C



nprKazoM MHUHUCTEpPCTBA TPyJa U colManbHOM 3amuThl Poccuiickorn denepannn
oT 22.06.2015 Ne 386H;

OKa3aHuE€ COTPYIHHUKAMH, TMPEIOCTABISIONIMMHA YCIyTH, HHOM HEoOXOoAuMOM
WHBAJIMIaM TIOMOIIA B TIPEOJIOJICHUN OaphepoB, MEMIAIOIINX MMOJYYSHHUIO YCIYT U
MCIIOJIb30BaHUI0 OOBEKTOB HApaBHE C IPYTUMHU JIMIIAMHU.

2.17.5. IlpenocraBiieHUE MyHULIATIAIBHON YCIIYTH:

NpU HAIMpaBJICHUM 3asBJICHUS U TAKETa JOKYMEHTOB IMOYTOBBIM OTIIPABICHUEM
Win B (opMe 3JIEKTPOHHOTO JOKYMEHTa HEMOCPEJACTBEHHOI'O0 B3aWMOJICHCTBUS
3asBUTENIE C JOJDKHOCTHBIM  JIMIIOM, OCYIIECTBISIONIUM  MPEJOCTaBICHUE
MYHULIMTIATBHOM YCITyTH, HE TpeOyeTCHl.

npu ooOpaimieHuu B AaMuHHcTparuio win M®I] 3asButens He MeHee IBYX pa3
B3aUMOJICHCTBYET C COTPYAHUKOM AaMUHHUCTpauuu uiu M®II, y4acTByrOIIUM B
MPEAOCTaBICHUM MYHHUIIMNAIBHOM YCIAyTM TpHU MOojJaye 3amnpoca U MOJyYeHUU
MOATOTOBJIEHHBIX B XOJE WCIOJHEHUS MYHUIMNAIBbHOW YCIYTd JOKYMEHTOB.
[TpoaomKUTENHHOCT OAHOTO TAKOTO B3aUMOJICUCTBHS HE JOJKHA MpeBbimaTh 30
MUHYT.

B0O3MOXXHOCTh TMOJIy4E€HHS] CBEJCHUN O XOJE€ MPEJAOCTaBICHUS MYHHUIIMNAIbLHOU
YCIYTH peanu3yercs 1o Homepam TeiaedOHOB, aapecaM >SJIeKTPOHHOW ITOYTHI,
yKa3aHHbIM B 1I. 1.3.1. AIMUHHCTpAaTUBHOIO periaMmeHTa, Ha [lopTane rocyciyr u
opuIIUATILHOM MOpTajie AJIMUHUCTPALNH.

2.18. Huble TpeOoBaHUs, B TOM 4YMCJIe YYUTHIBAKOIIME OCOOCHHOCTH
MpeIoCTABJEHUS MyYHHIMNIAJIbHBIX YCJIYT B MHOTO()YHKIIHOHAJIBHBIX IIEHTPaX
NPeI0CTABJEHUS TOCYAAPCTBEHHBIX H MYHUIMTIAJBHBIX YCJIYT M 0COOEHHOCTH
NpeaoCcTaABJIeHUS] MyYHHIMIAJbHBIX YCJIYT B 3JIEKTPOHHOM dopme.

2.18.1. 3asBuTEnb UMEET MPABO MPEACTABUTDH 3asIBICHUE B A IMUHUCTPALIUIO:

- JIUYHO;

- yepe3 MOI];

- IO MOYTE;

- ¢ ucnoJib3oBanueM [lopTana rocycnyr;

2.18.1.1. B AjamMuHHUCTpalUM 3asiBJICHUEC M TMAKET JOKYMEHTOB IPUHHUMAET
CIICIIMATTUCT AAMUHUCTPALINH.

[Ipyu mnpenocraBaeHUM JAOKYMEHTOB B AJMHUHHUCTpPAlldM KOIUM 3aBEPSIOTCA
CIICIIMATUCTOM, MPUHUMAIOIIUM JJOKYMEHT, PU NPEAbABICHUN OPUTHHAIIOB.
2.18.1.2. ITpengocraBienne MyHUIUNAIBbHON yciayru yepe3 M®IL] ocymiecTBisieTcs
MIPU HAJTUYUU COTJIAIICHUS O B3aUMOJICUCTBUMU.

B M®I] 3adBieHne 1 NakeT JOKYMEHTOB ITpuHUMaeT cnenranuct MOL.

[Ipu npenocraBieHur JOKyMEHTOB B M®DI] xonuu 3aBEpsItOTCS CIELUATIUCTOM,
MPUHUMAIOIIAM JOKYMEHT, IPU MPEIBABICHUN OPUTUHAJIOB.



2.18.1.3. Ilpm oTmpaBke MO MOYTE 3asABICHUE U IAKET JOKYMEHTOB B aJpec
AJIMUHUCTpAIMU MOYTOBBIM OTIPABICHUEM C YBEJIOMJICHHEM O BPYUCHHUH.
Hampagisiemble Mo mo4te JOKYMEHTBI MOJJIeXaT 005S3aTeIbHOMY HOTapUaIbHOMY
3aBEPEHUIO JIMOO 3aBEPEHUI0 OPraHOM (OpraHU3alueil), BbIIABIIMM IOKYMEHT.
2.18.1.4. IlpenocraBiieHuE MyHHUIMIIAIBHON YCIYrd ¢ ucnoib3oBaHueM [loprama
roCyClayr OCYILUECTBJISIETCS B OTHOILICHHMM 3asBUTENEH, MPOLIEAIINX MPOLERypy
perucTpaluy U aBTOPU3alUU C UCIOJIb30BAHUEM (eAepajbHON TOCyAapCTBEHHOM
uHpopmarmonHot  cuctembl  "EnuHas  cucteMa — uaeHTHUUKAMA U
ayTeHTUQUKauuu B HUHQpACTpyKType, obecneunBaromieid UHGOPMAIIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJCHCTBUE HH(DPOPMAIMOHHBIX CHUCTEM, HCIIOIb3YyEMBbIX
JUTSL IPE0CTABIICHUS TOCYAAPCTBEHHBIX U MyHUIIMNIATBHBIX YCIYT B 3JIEKTPOHHOM
dbopme".

2.18.2. TpeOoBaHusi K 3asBICHUIO, HAMpaBIsieMOMY B (OpME BIIEKTPOHHOTO
JIOKYMEHTA, U MAKETY TOKYMEHTOB, IPUJIaraéMbIX K 3asBJICHUIO:

- 3asBJeHuEe B (OpMeE BJIEKTPOHHOIO JTOKYMEHTa HampaBisieTcsl B Buie (Qaiina B
dbopmarax doc, docx, txt, xlIs, xlIsx, rtf, ecium ykazaHHble 3asBJICHUS
MPEIOCTABIAIOTCS B (hOpPME DIIEKTPOHHOTO JIOKYMEHTA IMOCPEACTBOM AJIEKTPOHHOM
MIOYTHI;

- DJIEKTPOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IPUIaraeMbie K
3asBJICHUIO, B TOM YHCII€ JOBEPEHHOCTH, HANpaBIAIOTCS B BuAe (aillioB B
dopmarax pdf, tif;

- KQ4eCTBO MPEJOCTABISIEMBIX AJIEKTPOHHBIX IOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JTOKyMeHTOB) B (opmarax pdf, tif momxHO MO3BONATE B TOJTHOM OO0BEME
POYUTAThH TEKCT JOKYMEHTA M PACIO3HATh PEKBU3UTHI JIOKYMEHTA.

2.18.3. 3asBnenue B popMe dIEKTPOHHOTO JOKYMEHTA MOJIMUCHIBAETCS 0 BBIOOPY
3asBUTEIIS (€CIIM 3asBUTENIEM SABIIICTCS (DU3UISCKOE JTUIIO):

- 3JIEGKTPOHHOM MOJMKUCHIO 3asiBUTEIS (PEICTAaBUTENS 3asIBUTEIS);

- YCWICHHOW KBaJU(PUIMPOBAHHOW AJIEKTPOHHOW TOAMUCHIO  3asgBUTENS
(mpencTaBUTENS 3asABUTEIS).

2.18.4. 3asBreHHEe OT HMEHHU HOPHUIUYECKOrO JIUIA 3aBEepsieTCs IO BHIOOPY
3asBUTENS  DJIEKTPOHHOM TMOJMUCHI0 JUOO YCWICHHOW KBaTM(PUIIMPOBAHHON
AJIEKTPOHHOM MOJIMUCHIO (€CIN 3asIBUTEIIEM SIBIISIETCS] FOPUAMUECKOE JTUIIO):

- TU1a, JEHCTBYIOIIME OT UMEHHU IOPUINYECKOTO Juila 0e3 JOBEpEHHOCTH;

- TOpeACTaBUTENS IOPUAUYECKOr0 JIMIA, JACHCTBYIOIIETO HAa OCHOBaHUU
JIOBEPEHHOCTH, BBIJAHHONM B COOTBETCTBHUU C 3aKOHOJATENbCTBOM Poccuiickoi
denepauuu.

2.18.5. JlokyMeHTBl, NpujlaraeMble K 3asBJIICHUIO, HANpaBISIIOTCA B (opme
AJIIEKTPOHHOTO JIOKYMEHTa, TIOJIUCAHHOTO YCUJICHHOM KBaM(PUIIMPOBAHHON
ANEKTPOHHON MOAMUCHIO JUIA, U3TOTOBUBIIETO WM BBIIABIIETO 3TU JIOKYMEHTHI,
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uim B (QopMe dIEKTpOHHOro oOpaza OyMa)KHOTO JOKYMEHTa, 3aBEPEHHOTO
YCUJIEHHON KBAJM(PUIIMPOBAHHON 3JIEKTPOHHOM MOAMUCHIO JIUIA, U3TOTOBUBIIIETO
VI BBIJABILIETO 3TH JOKYMEHTHI, TMOO JUIA, YIIOTHOMOYEHHOTO 3aBEPATh KOMUU
TaKMX JOKYMEHTOB B (opMe JTOKYMEHTOB Ha OyMa)XHOM HOcCHUTene, JIu0o
YCUJIEHHOW KBaNIU(PUIIMPOBAHHOMN 3JIEKTPOHHOMN MOMUCHIO0 HOTApHycCa.

2.18.6. 3asBneHuMe W MAaKeT JTOKYMEHTOB, IPEACTABIEHHBIE C HapyLIEHUEM
TpeOOBaHUIA, HE PaCCMATPUBAIOTCS.

2.18.7. CpencrBa 31EKTPOHHOM MOJIKUCH, TPUMEHSIEMBIE TP M10Ja4€e 3asBJICHUN U
OPWIAraéMbIX K 3asABJIEHUIO DJIEKTPOHHBIX JIOKYMEHTOB, [JOJDKHBI ~ OBITh
CepTUPUIIMPOBAHBI B  COOTBETCTBMM C  3aKOHOJATEILCTBOM  Poccuiickoii
denepauuu.

2.18.8. B cnydae oOpaiiieHusi 3asiBUTENS 32 MPEIOCTABICHUEM MYHUIIMITATILHON
YCIYTH B AJIEKTPOHHOM (hopMe pe3yJsibTaT MyHULMIAIBHON YCIyTrd HalpaBiseTcs
3asiBUTENII0 TTOYTOBBIM OTHPABJICHHEM WIM Ha aJpec 3JIEKTPOHHOW MOYThl (B
COOTBETCTBHM CO CIIOCOOOM MOJYyYEHHUs Pe3ysbTaTa, YKa3aHHBIM B AJIEKTPOHHOM
3asIBJICHUN).

3. CocTaB, N0CJ1€10BaTEJILHOCTh U CPOKH BbITIOJIHEHUS IMUHUCTPATHBHBIX
npouenyp, Tpe60BaHMs K MOPAAKY MX BbINOJHEHUS, B TOM YHCJIe
0CO0CHHOCTH BBINOJHEHHUSI A/IMUHUCTPATUBHBIX NPOLEAYP B JJIEKTPOHHOM
(popme, a TakKe 0COOEHHOCTH BBIOJHEHUS] A/IMUHUCTPATUBHBIX MPOLEAYP B
MHOTO0(QYHKIHMOHAJIbHBIX HEHTPax

3.1. HcuepnbiBauuii mnepevyeHb AaJIMUHUCTPATHUBHBLIX TMpoUeAyp NpH
NpeaoCcTABJIEHUN MYHUIUNIAJIbHON YCIyTH.

MyHununanbsHas yciyra o BbIade apeHAaTopy 3€MEJIBHOI0 Y4acTKa COrjacus Ha
3aJOr TpaBa apeH/lbl 3€MEJIbHOTO YyuyacTKa BKIIOYaeT B ce0s Cleayromme
aJIMUHUCTPATUBHBIE MTPOLIETYPHI:

- IPUEM U PETUCTPALUIO 3asIBJICHUS U MaKeTa JOKYMEHTOB;

- (opmupoBaHue, HampaBiICHUE MEKBEIOMCTBEHHBIX 3alpOCOB M IMOJyYEHUE
JOKYMEHTOB M  MH(OpMaIMK, KOTOpPhIE HAXOAATCS B  PacHOpPSKEHUU
rOCyapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABIICHNUS;

- IIOATOTOBKA COTJIacusl Ha 3aJor IpaBa apeHJIbl 3€MEJIbHOIO YYacTKa WU
MOTHUBUPOBAHHOT'O OTKAa3a;

- BbIJaya pe3ysibTaTa MYHHIIMIAIbHOW YCIYrd (B COOTBETCTBHUU CO CIIOCOOOM
MOJIyYeHHS pe3yJIbTaTa, YKa3aHHbIM B 3asIBJICHUN).

3.2. bJok-cxema OKa3aHMsi MYHUUUIAJIBHONW YCJAYrH IIpUBeJeHAa B
NPUJI0KeHHH N 2 K aIMUHUCTPATUBHOMY pPerjiaMeHTy.
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3.3. AAMMHHMCTPAaTUBHAA Tpoleaypa - MPUEeM H perucTpamusi 3asiBJeHUs H
NMaKeTa JOKYMEHTOB.

OcHoBaHMeM I Hayalla aJMUHUCTPATUBHOM TPOIEAYPHI SABISETCS oOpaleHue
3asBUTENII WJIM €ro  YNOJHOMOYEHHOIO TPEACTAaBUTENS C  KOMIUIEKTOM
JOKYMEHTOB, VyKAa3aHHbIX B IIyHKTe 2.6 pasgena 2 aaIMHUHUCTPATHUBHOIO
peryiaMeHTa.

3.3.1. Ilpuem u peructpanus 3asBJICHUSA U MAKETa JTOKYMEHTOB MpU OOpallieHUH
3asBUTEIIA B AJIMUHUCTPAIIUIO.

Cnenuanuct AIMUHUCTpPAIIUU, OTBETCTBEHHBIH 3a MPHUEM JIOKYMEHTOB:

- YCTaHaBJIMBACT JMYHOCTh 3asABUTENIS, B TOM YHCIE TMPOBEPSIET HaIUIUE
JOKYMEHTA, YJIOCTOBEPSIOIIETO TUYHOCTD;

- IPOBEPSIET MOJTHOMOYHS IPEACTABUTEIIS 3aABUTENS IEUCTBOBATh OT €r0 UMEHHU, B
TOM YHUCJIE TMOJHOMOYHUS TMPEICTaBUTENS IOPUIUUECKOTO JIHUIA, ACHCTBOBATH OT
MMEHH IOPUUYECKOTO JINIIA;

- TIPOBEPSIET COOTBETCTBUE B 3asBJICHUU JAHHBIX (CBEIECHMI) C JaHHBIMU
(cBeneHUsIMHU), COAEPXKAIIMMHUCS B TIPEACTABICHHBIX JIOKYMEHTaX, a TaKke
YIAOCTOBEPSIETCS O HAJWYUU B 3asBICHUU IMOJINWCH 3aABUTENS U JAThl €ro
MIPEACTABIICHHUS;

- TIPOBEPSIET HAJUYUE BCEX JIOKYMEHTOB, yKa3aHHbIX B IMyHKTe 2.6 paszmena 2
aMUHUCTPATUBHOTO  pErilaMeHTa, HEOOXOJUMBIX ISl  MOPEJOCTaBJICHUS
MYHULIMTATBHOUN YCITyTH;

- B clly4yae yCTaHOBJIeHUsI (paKkTa HECOOTBETCTBUSI IIPEACTABICHHBIX JOKYMEHTOB, B
TOM YHCIE OTCYTCTBUE HEOOXOAMMBIX JIOKYMEHTOB MJii MPEAOCTaBICHUS
MYHUIIUTIATBHOM yCIIyTH, UHPOPMUPYET B YCTHOU (hopme 3asBUTEN O HAIUYUU
NPENATCTBUM I PACCMOTPEHHUsI BOIIpOCa O MPEAOCTABICHUHW MYHHUIUIIAIBbHOU
YCIIyTH, OOBACHSET 3asBUTENIO COJEPKAHME BBISBICHHBIX HEJIOCTATKOB B
MPEACTaBICHHBIX JOKYMEHTAX U MpeIaraet NPUHITh MEPhI IO UX YCTPAHEHUIO;

- B CJIy4yae HE 3aroJHEeHUs OTACJIbHBIX MYHKTOB 3asBJICHUS MPEJIaracT 3asBUTEIIO
3aMOJIHUTh BCE IMYHKTHI 3asiBJICHUS JJISI TTOCICAYIOIIErOo MPUHSATUS 3asBJICHUS U
MaKeTa JOKYMEHTOB.

Perucrpanusi moiaydyeHHOrO 3asBICHHS W MaKeTa JOKYMEHTOB OCYILIECTBIISETCS
CHEUUAIUCTOM AJIMUHUCTPALIUH, OTBETCTBEHHBIM 3a EJIONPOU3BOACTBO, B JEHb
MOCTYIUIEHUSI JOKYMEHTOB B A IMUHHUCTPALIUIO.

3.3.2. Ilpuem u peructparis 3asBICHUS U MaKeTa JOKYMEHTOB IIpHU OOpaIieHuu
3agButelisi B MOII.

Cnenuanuct M®II, 0oTBETCTBEHHBIH 32 IPUEM IOKYMEHTOB:

- YCTaHaBJIMBA€T JMUYHOCTb 3asBHUTENIS, B TOM YHCIE MPOBEPSIET HAJIUYUE
JOKYMEHTA, YJIOCTOBEPSIOIIETO TUYHOCTb;



- IPOBEPSET MTOJTHOMOYHSI IPEACTABUTEIIS 3aABUTENS IEUCTBOBATH OT €TI0 NUMEHH, B
TOM YHCJIE TIOJIHOMOYMS IPEACTABUTENA IOPUAUYECKOIO JIMIA, AEHUCTBOBATH OT
VMEHU IOPUAUYECKOTO JINLIA;

- IpPOBEpSET COOTBETCTBHE B 3asBICHUM JaHHBIX (CBEIEHUI) C JaHHBIMU
(cBeAEHUSAMH), COAEpXKAIIMMHCS B NPEACTABICHHBIX JOKYMEHTAaX, a TaKke
YAOCTOBEPSIETCA O HaJWYUKU B 3aABJICHUM IOANMCU 3asABUTEIA U JAThl €ro
IIPECTABIICHNUS;

- TIPOBEPSIET HAJUYUE BCEX TOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.6 pasnmena 2
aJMUHUCTPATUBHOTO  pErjlaMeHTa, HEOOXOJUMBIX  JUIi  MPEJOCTABICHUS
MYHULUIIAIBHON YCIYTH;

- B CJly4ae yCTaHOBJIEHUS (paKTa HECOOTBETCTBUS MPEACTABICHHBIX JOKYMEHTOB, B
TOM 4YHCJI€ OTCYTCTBHE€ HEOOXOAMMBIX JOKYMEHTOB [UISl IPEAOCTaBICHUS
MYHULUINAIBHON yCIIyrd, HHPOPMUPYET B YCTHOW (hopMe 3asBUTENSA O HATUYUU
NPENATCTBUM 11 PACCMOTPEHHsT BOIIPOCa O NPEAOCTABICHUU MYHMIIMITAIBHOU
YCIyTH, OOBACHSET 3asBUTENI0 COJEPKAHHE BBISBIECHHBIX HEJAOCTATKOB B
IIPECTABIECHHBIX JOKYMEHTAX U MPEJIaracT IPUHATh MEPHI 10 UX YCTPAHEHUIO;

- B CJIy4yae HE 3all0JHEHUs OTACIIbHBIX IIYHKTOB 3asBJICHUS MPEIIAracT 3asBUTEIII0
3all0JIHUTh BCE ITYHKTBI 3asBICHHUs U IOCIEAYIOLIEr0 NPUHATHUS 3asBJICHUA U
[1aKeTa JJOKYMEHTOB.

IIpuem, perucrtpanus, y4eT 3asBICHHUS U IAKeTa JOKYMEHTOB CIELUAIUCTAMU
M®OII, a Taxxke nepegadya JOKYMEHTOB B AJIMHHUCTPALUIO, OCYILECTBIISIIOTCS B
COOTBETCTBUMU C COTJIALLIEHUEM O B3aUMOJIECUCTBUM.

3.3.3. IIpuem u peructpanus 3asBJICHUS U MTAKETa JOKYMEHTOB IIPHA HAIIPABICHUU
II0 [10YTE B aipec AJMUHUCTPALIUH.

Perucrpanyss MoOJydeHHOrOo II0 IIOYTE 3asABJICHUSA U IIAKeTa JOKYMEHTOB
OCYLIECTBJISIETCS  CHELUAIMCTOM  AJMUHUCTPALMM,  OTBETCTBEHHBIM 32
JIEJIONPOU3BOACTBO, B JIEHb IIOCTYIUIEHHSI JIOKYMEHTOB B AJIMHUHHCTPALUIO.
JloBenenue  UCIOJHEHUA  yCAYyTM OO0  OTBETCTBEHHOIO  MCIIOJIHUTEIIS
AJMUHHCTpALMU OCYLIECTBISETCS B MOPSIIKE OOLIETO ASIONPOU3BOICTBA.

3.3.4. IIpuem u peructpanus 3asBJICHHS U NTAKETa JOKYMEHTOB IIPU HAIIPABJICHUU
¢ ucrnosib3oBanueM Iloprana rocyciyr.

IIpy wHanpaBneHMM JOKYMEHTOB ¢ ucnosb3oBanueM lloprama rocycnyr
perucrpanys dJIEKTPOHHOIO 3asBICHUSA U IaKeTa JIOKYMEHTOB IIPOM3BOIUTCS B
aBTOMAaTUYECKOM pPEXUME B JEHb HUX IOCTYIUICHMsS, a B Clydac HaIpaBJICHUSA
AJIEKTPOHHOTO 3asBJICHUS U MAaKeTa JOKYMEHTOB B IPa3JIHUYHBIA WIM BBIXOJIHOU
JHU, pEerucrpanus 3asdBJICHUSA U IAKETa JOKYMEHTOB IMPOU3BOIAUTCA B IIEPBBIU
pabounii 1eHb, CASAYIOUUHI 3a IPa3IHUYHBIM I BBIXOJHBIM JTHEM.

[Tpu monyueHuum 3ampoca B IJNEKTPOHHOW (QopMe B aBTOMATUYECKOM pPEKUME
OCyIIECTBIsETCS  (OPMATHO-JIOTMUYECKHM  KOHTPOJb  3alpoca,  3asBUTENIO



COOOIIIAeTCsl MPUCBOEHHBIN 3aMpoCy B JIEKTPOHHOH (pOopME yHUKaJIbHBIA HOMED,
o KOTOpOMYy B cooTBeTcTBylomieM pasnene EIII'Y 3asButento Oyner
npejcTaBiieHa UHGOpPMAIIKS O X0JI€ BHIMOJHEHUs YKAa3aHHOTO 3ampoca.

Kputepuem npuHATHS pEIICHUN O PErUCTPALIMM 3asIBICHUSI U TTaKeTa JOKYMEHTOB
ABIIIETCS (paKT HATIPABJICHUS 3asBJIICHUS U MMAKETa JOKYMEHTOB Ha MPEIO0CTABICHUE
MYHHUIUIIAIBHON YCIYTH.

Pe3ynbTaToM aMUHUCTPATUBHON MPOLETYPHI SIBISETCS PETUCTPALIUS 3asBICHUS U
MaKeTa JIOKYMEHTOB.

CnocoboM (ukcanuu pesynbTaTa aJIMHUHUCTPATUBHOW MPOIEAYPHl SIBISIETCS
perucTpanus 3asaBJICHUS U MTaKeTa TOKYMEHTOB.

MakcuManbHbI CPOK HCIIOJHEHMS] JAHHOW aJMUHUCTPATUBHOM mporeaypsl - 1
JICHb.

3.4. AIMUHHCTPATHMBHAs mpoueaypa - (opMHpPOBaHHE, HAINPaBJICHHUE
MEKBEJOMCTBEHHBIX 3aMPOCOB U IMOJIyYeHHe JOKYMEHTOB W HMH(pOpMauum,
KOTOpPbIe HAXOAATCH B PACHOPS:KEHHH TOCYyJIAPCTBEHHBIX OPraHoOB, OPraHoOB
MECTHOI'0 CaMOyIpaBJIeHUsI.

OcHoBaHMEM JIJIs1 HayaJla aJIMUHUCTPATUBHON MPOLEYPHI SBISIETCA MOCTYIUJICHUE
B Aamunuctpauuto uin MOI] 3agBiaeHus U akeTa I0KyMEHTOB.

B ciiyuae otcyrcTBUsS B AqMuHHCTparuu win M®IL nokymMeHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATHUBHBIMU TIPAaBOBBIMU aKTaMU [JIsi TPEJAOCTaBJICHUS
MYHULIMIAIBHON yCIIYTH, KOTOPhIE HAXOASATCS B PACIOPSKEHUH TOCYIaPCTBEHHBIX
OpPraHoB, OpPraHOB MECTHOI'O CaMOYIpAaBJEHUS W HWHBIX OpraHu3aluid,
MPEyCMOTPEHHBIX B MOAMYHKTE 2.7.1 myHkTa 2.7 pa3znena 2 agMAHUCTPATUBHOIO
perjJaMeHTa, TMOJIyYeHHE TaKHUX JIOKYMEHTOB OCYILIECTBIISICTCS B  IOPSJIKE
MEKBEJIOMCTBEHHOTO B3aUMOACHCTBUSA

OTBETCTBEHHBIM 3a KCIOJHEHUE JaHHOM aJIMUHUCTPATUBHOM MPOLETYPbI
apisiercss AnMmuHuctparua wini MOILI, B 3aBUCMMOCTH OT TOrO, KTO MPUHSIT
3asIBJICHUE U MMAKET JOKYMEHTOB OT 3asIBUTEJIS.

MeXBeTOMCTBEHHBIN 3ampoc (HOPMUPYETCS B COOTBETCTBUM C TpPeOOBaHUSIMU
crateu 7.2 ®enepanbHoro 3akona ot 27.07.2010 Ne 210-d3 "OO6 opranuzanuu
MPEIOCTABJICHUS TOCYIAPCTBEHHBIX U MYHUIIMIAIBHBIX yCIYyT".

Hanpasinenue MeXBETOMCTBEHHOI'O 3alIpoca OCYLIECTBISAETCS C UCIOJIb30BAHUEM
€MHOW CUCTEMBbI MEKBEJIOMCTBEHHOT'O JJICKTPOHHOTO B3aMMOJCUCTBHS JIMOO B
BUJIe OYMa)KHOTO JOKYMEHTA.

{15 BbIAaYM apeHaaTopy COTJIacus Ha 3aJ0T IpaBa apeH]Ibl 3€MEIbLHOr0 y4acTKa
cnenuanuct  AnmuHuctpanuu wiam MOL[  dopmMupyer U Hampapiser
MEXBEJIOMCTBEHHBIA 3ampoc IS TOJYyYEeHHUS JOKYMEHTOB U HHGOpMAaIIUH,
KOTOpbIE HaXOISTCA B PACHOPSIKEHUU TOCYJApCTBEHHBIX OPraHoB, OpPraHOB
MECTHOT'O CaMOYTMPABJICHUS:
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- B HUucnekunto PHC Poccum mis momydeHus JIOKYMEHTOB, COJICpPIKAIIMX
CBEJICHHS M3 €IUHOT0 TOCYJIapCTBEHHOTO pEecTpa IOPUANYECKUX JHUL WU
VMHIMBUIYAJIbHBIX MPEANPUHAMATENCH;

- B Pocpeectp mnma mNoiydyeHHsT JOKYMEHTOB, COZEPXKALIUX CBEACHUS O
3apETUCTPUPOBAHHBIX MPABAX U OCHOBHBIX XapaKTEPUCTUKAX 3€MEJIbHOIO y4acTKa.
Kpurepuem mnpuHaTHS penieHus sBIseTcs (AKT YCTAaHOBJICHUSI OTCYTCTBUSI B
Anmunuctpauun win M®I[ 10oKkyMeHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
HOPMATUBHBIMU TPABOBBIMU AKTaMHU JUISl TPEJOCTABICHUS MYHUIMNAJIbHOU
YCIyTH, KOTOPbIE HAXOJATCS B PACHOPSIKEHUH TOCYJapCTBEHHBIX OPraHOB,
OpraHOB MECTHOT'O CaMOYIIPaBJICHHUS.

Pe3ynpTaTtoM BBIIOJHEHHS aJMUHUCTPATUBHOW IPOLIEAYPHI SABISETCS IOJTYyUYEHUE
13 FOCYJAapCTBEHHBIX OPraHOB, OPTAaHOB MECTHOT'O CaMOYIIPABJIEHUS JTOKYMEHTOB
anb0 OTKa3 B MX NPEIOCTaBICHUU M IEpeaadya OTBETCTBEHHOMY HCIOJHHUTEIIO
AJMUHHCTpalUUM 3a4BJICHHUS M TAKe€Ta JOKYMEHTOB O [MPEIOCTABICHUU
MYHULIMITAJIIBHOW YCIIYTH.

Cnocobom (¢uKkcanuu aaMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS PErHCTparus
IIOJIy4YE€HHBIX JOKYMEHTOB.

MakcuMallbHBI CPOK MCTIOJTHEHUS! NaHHOW aJMUHUCTPATUBHOM MpOLEAyphl - D
pabouux JHEH.

3.5. AAMUHHUCTpPATHMBHasi NpoUeAypa — BbIa4a apeHIATOPY COIJIACHSI HA
3aJ10T PaBa apeH/bl 3¢MeJIbHOI0 Y4aCcTKAa WJIM MOTUBHPOBAHHOI0 0TKAa3a
OcHoBaHKMEM ISl Hayajda aAMUHUCTPATUBHOW MPOUEAYPHI SIBISECTCS IMOIYyUYCHUE
CHEIUATUCTOM AJMUHHUCTPALIMK 3aBJICHUS M BCEX JOKYMEHTOB, HEOOXOJMMBIX
JUIS IOATOTOBKM PELICHUSI OpraHa MECTHOI'O CaMOYIIPABJICHUS O BblJIaue COIJIACHs
apeHJIaTOpy Ha 3aJI0T IMpaBa apeH/bl 3eMENbHOTO y4acTKa JU0O MJisi MOJArOTOBKH
MOTHUBHUPOBAHHOI'O OTKa3a.

OTBETCTBEHHBIM 3a HCIOJHEHUE JAHHOW aJIMUHUCTPATUBHOM MPOUETYpPbI
ABJISCTCS AJIMUHUCTPAIUA.

[Ipy1 HamUUUKM OCHOBAHMI JIJI1 OTKAa3a B MPEIOCTABICHUN MYHULIMNIAIBLHONW YCIYTH
pabOTHUK AJIMUHUCTPAILIMU — OTJeJIa UMYIIECTBEHHBIX M 3€MEJIbHbBIX OTHOIICHUH,
OTBETCTBEHHBIN 3a pPAaCCMOTPEHUE 3asBJICHUS, B TEUECHHE 2 JIHEM C MOMEHTa
MOJy4YEHUs TOJHOTO IMakKeTa JOKYMEHTOB, TOTOBUT B aJpeC 3asBUTEIS IPOEKT
COOTBETCTBYIOILETO MOTHBUPOBAHHOTO OTKa3a B MIPEI0CTABICHUN
MYHULIMNAIBHOMN YCIYTH B 2-X 3K3EMILISIPAx ¢ yKazaHUEeM NPUYHH oTKa3a. [lucemo
00 OTKa3e B MPEJOCTABJICHUU MYHUIIUIAIBHOW YCIYTd TMOAMUCHIBACTCS TJIaBOU
AIMUHUCTpaUMd  MSCHHUKOBCKOTO  paliOHa WA  YINOJHOMOYEHHBIM UM
3aMECTUTEINIEM TJIaBbl AJIMUHUCTpauuMu MSCHMKOBCKOTO pailOHa B TE€UEHHUH 2-X
JTHEH.

[Ipy HanMuuM OCHOBAaHWM JUIsI IIPEJOCTABJICHUS MYHHUILUIIAIIBHON YCIYTH
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pabOTHUK AJAMUHUCTPALIMM, OTBETCTBEHHBIA 3a PACCMOTPEHHUE 3asiBJICHUS, B
TeueHne 4 NHEW ¢ MOMEHTA IOJYYEHHMS IOJHOIO IMAaKeTa JTOKYMEHTOB T'OTOBUT
IIPOEKT MHUCbMa AJIMHUHUCTpauu MSCHHUKOBCKOIO paiiOHa O COTJIACHHM Ha 3aJI0T
IIpaBa apeH/Ibl 3€MEJIBHOTO Y4aCTKaA.

[IncpmMO O cornmacuy Ha 3aJI0T MpaBa apeHIbl B TEYEHUE 2-X JHEN MOANMCHIBACTCS
IJ1aBOM AJMUHUCTpauuMyd MSCHHKOBCKOTO panlOHa WA YIOJHOMOYEHHBIM UM
3aMECTUTENEM T1aBbl AIMUHUCTPALMU MACHUKOBCKOTO paiioHa.

[IncebmMO apeHaTopy 3€MENBHOTO y4acTKa O COIJIACMM Ha 3ajJioT IpaBa apeHbl
3€MENBHOTO YYacTKa M3TOTaBIMBAETCA B 3 -X DJK3EMIUIApax, 1 M3 KOTOPBIX
XpaHuTcs B AJMUHUCTpalMM MSCHUKOBCKOTO paifoHa, 2 — g BbLAaud
3asIBUTEITIO,

Pe3ynbTaToM aIMUHUCTPATUBHOW MPOUEAYPHI SBISETCS PETUCTpalys MHUCbMa O
COIJIaCHM Ha 3aJI0T MpaBa apeH]Ibl 3€MEJIbHOI0 y4YacTKa WU MUCbMa 00 OTKa3e B
NPEIOCTABIEHUN MyHUIMIIATBHON YCIyTH.

CnocoboM (ukcanuu pesynbTaTa aJIMHUHUCTPATUBHOW TMPOLEAYPHI SIBISIETCS
oopMIIeHHE MHUChMA O COIVIACHM Ha 3aJIOT MpaBa apeH]ibl Ha OyMa>KHOM HOCUTETIE
C IPHUCBOCHHEM €My PETHCTPAIMOHHOIO HOMEpa WM MOJANHCAHHE MUChMa 00
OTKa3e B TMPEJOCTABICHHUH MYHULHUNAIBHOM YCIYrd C MPUCBOCHHEM EMY
PErUCTPAallMOHHOTO HOMEpA.

3.6. ATMUHUCTPAaTHBHAasl NMPOLEAYPA - BbIAa4a pe3yabTaTa MYHULUNAJIbHON
YCJIyTH.

Bbigaua pesynpTaTa OpelOCTaBIEHUS YCIYTM OCYIIECTBISIETCS — CIOCOOOM,
YKAa3aHHBIM B 3asBJICHUU O NIPEJAOCTABICHUU yCIYTH

OcHoBaHMEM MJIsI Hayaja aJMUHUCTPATUBHOM MPOLEAYpPHI SBISAETCS MOJyYEHUE
cnermanuctoM M®I] nu6o AnMUHHCTpAIMK MUCHhMAa O COTJIaCHMM Ha 3ajor IpaBa
apeH/Ibl 3eMEJIbHOTO Y4acTKa, 1100 MOTUBUPOBAHHOTO OTKAa3a.

OTBETCTBEHHBIMH 3a HCIIOJTHEHHWE JaHHOW mporeaypbl sBisercs MOL[ mmbo
AJIMUHUCTpaLHs.

3.6.1. Brimaua pe3ysibTaTa MyHUIMIIAIBHOM YCIYTH MPU OOpallieHUuU 3asBUTENS
JUYHO B AJIMUHHCTPALUIO.

[Tocne peructpanuu pe3yiabTaT MyHULMNAIBHON YCIYTM MEPENacTcs 3asBUTEIIO
(16O MpeCTaBUTEIO 3asIBUTEIS).

Beigaua pesysnbpTaTa OCyLIECTBIISIETCS B CIIEIYIOIEM MOPSJIKE:

- 3asMBUTENH (MO0 MPEACTABUTENb 3asSBUTENSI) MPUOBIBAET B AJMUHUCTPAIHIO C
JOKYMEHTOM,  YAOCTOBEPSIIOIIMM  JIMYHOCTb  (NIPEACTABUTENb  3asBUTENS
JOTIOJTHUTENBHO MPEJCTABISET JOKYMEHT, YIOCTOBEPSIIONINI MTpaBa (IIOJIHOMOYHMS)
JIEMCTBOBATh OT UMEHH 3asBUTEJIS ), U BBIMUCKOW U3 AJMUHHUCTPALINY;

- CIIeUANUCT AJAMUHUACTPALIMKM 3HAKOMUT 3asBUTEJNS C IEPEYHEM U COJIECPKaHUEM
BBIJIABAEMBIX JOKYMEHTOB;



- 3as{BUTENb NOJATBEPKIAECT IMOJIYYEHUE JOKYMEHTOB (JIMO0 MOTHUBHPOBAHHOTO
OTKa3za) JMYHOM TOAMUCHI0 ¢ pacmuppoBKOM B COOTBETCTBYIOIIEH Tpade
BBITIUCKHU.

3.6.2. Boigaua pesyibTaTa MyHHUIIMIAIBHON YCIyTH MPU OOpaIlleHUU 3asBUTEINS B
MOII.

B cinywae cormacus 3asButens MOIL] yBemomusier SMS-cooOimienuem Ha
MOOWJIbHBIN HOMED TenedoHa 3asiBUTENS O XO/1€ MPEJOCTABICHHS] MYHULIMIAIBHON
YCIIyTH.

Boigaua pesysibTaTa OCyHIeCTBISIETCS B CIEIYIOIEM MOPSIJIKE:

- 3agBUTENb (JIUOO MpeICcTaBUTENb 3asaBUTENs) MpuObiBaeT B M®L] ¢ nokyMeHTOM,
YAOCTOBEPSIONIMM  JIMYHOCTh  (NIPEACTaBUTENb  3asBUTENSL  JOMOJHUTEIHHO
MPEICTaBIIAET JOKYMEHT, YIOCTOBEPSAIONIMM MpaBa (IMMOJTHOMOYMS) JEHCTBOBATH OT
MMEHU 3asBUTENIA), U BBITUCKOM 13 M®I];

- cneuuamuct MOIL] 3HAKOMHUT 3adBUTENS C MEPEYHEM U COAECPKAHUEM
BBIJIJABAEMbBIX JJOKYMEHTOB;

- 3as{BUTENb NOJATBEPKIACT IMOJIYyYEHHUE IOKYMEHTOB (JIMO0 MOTHUBHPOBAHHOTO
OTKa3a) JIMYHOW TMOJIHUCHI0O C paclu@poBKOM B COOTBETCTBYIOIIEH TIpade
BBITTACKHU.

3.6.3. HanpaBneHue pe3ysibTaTa MyHHUIIUIIAIbHON YCIYTH IO TOYTE.

B ciyuae ykazaHus 3asBHUTeNIEM crioco0a MOJdy4YeHus pe3yJibTata MyHHUIMIAIbHON
YCIYTd MO TOYTE CHEeUUATUCT AJMUHUCTPALMU HAIMpPaBISAET MMOCTAHOBJIEHHE 00
YCTPAHEHUHM TEXHUYECKOM OIIMOKH, JINOO MOTHUBUPOBAHHBIA OTKa3 3asBUTEIIO IO
Io4Te.

3.6.4. HampaBieHue pe3yJibTata MyHUIIUTIATBLHOM YCIIYTH B DJIEKTPOHHOM (opMme.
3asBUTENIO  MPEJOCTABISAECTCS  BO3MOXKHOCTH ~ COXPAHEHHUS  BJIEKTPOHHOIO
JOKYMEHTA, SIBJISIOLIErOCs pe3yJbTaTOM IPEIOCTaBICHUS YCIYTH U OANUCAHHOIO
YIOJHOMOYEHHBIM  JIOJKHOCTHBIM ~ JIMIIOM C  UCIOJb30BAHUEM YCHIICHHOM
KBTM(PUIIUPOBAHHON 3JI€KTPOHHON MOANKMCH, Ha CBOMX TEXHUYECKHUX CPEICTBAX, a
TaK)K€ BO3MOKHOCTh HAIPaBJICHHUS TaKOTO JJIEKTPOHHOTO JOKYMEHTa B HHbIE
opraHsbl (OpraHu3aIum)

Kpurepuem npuHATHS pellleHUs NMPU BBIOOpE criocoba HampaBJICHHs pe3yJibTara
MYHUIIUNIATBHOM  YCIyTW  SIBASIETCS  CIMOCO0 — TMOJydeHus  pe3yJsibTara
MYHULIMNAIBHON YCITyTH, YKa3aHHbBIA B 3aIIPOCE 3asIBUTEIIEM.

Pe3ynbTaToM agMUHUCTPATUBHON MPOLIEAYPHI SBISAETCS TMepeaada 3asBUTENIIO
corjacHsi Ha 3aJ0r MpaBa apeH]Ibl 3eMEJIbHOI0 Y4YacTKa, JIM0O MOTUBHPOBAHHOTO
OTKa3a.

CrnocoboM ¢ukcauu pe3yJsibTata aIMUHUCTPATUBHOMN MPOUEAYPHI SIBIISIECTCS:



- Opu Bblgaue B AJIMUHHCTpAalMM - OTMETKa B JK3EMIULIpE MNHCbMa
AJIMMHUCTpalMd O COIJIaCMM Ha 3aJIOr IpaBa apeHAbl WIM MOTHBHUPOBAHHOTO
OTKAa3a;

- ipu Bblaue B M®DI] - ormeTka B Bbhinucke u3 MOIL] o nomyyeHun 3asBUTEIIEM
IIACHbMa O COIVIACUU Ha 3aJI0T IPaBa apeH/bl WM MOTUBUPOBAHHOIO OTKA3a;

- IpU HANPABIECHUU IOYTOM - OTMETKAa 00 OTHNpaBKe (PUKCUPYETCS B peecTpe
3aKa3HOW KOPPECIIOHICHIINY;

- npu ucnois3oBanuu lloprama rocycnyr — ormerka B CucCTEME HCIOJHEHUS
PETJIaMEHTOB;

MakcuMallbHbI CPOK MCIIOJIHEHUS! JaHHOW aJMUHUCTPATUBHOMN mpouenypsl - 1
pabouwii 1eHb.

3.7. B mensx npeaocTaBi€HUs MYHUIUIIAIBHOW YCIYTH OCYIIECTBISIETCS MPUEM
3asIBUTEJIEH T10 ITPEABAPUTEIBHON 3aIIUCH.

[Tpu opranuzanuu 3anucu Ha npuem B oprad (M®ILI) 3aaBurento odecrieunBaeTcs
BO3MOKHOCTb:

1) o3HaKOMJIEHHS C pacnucaHueM pabOThl OpraHa UM MHOTO(YHKIIMOHAIBLHOTO
LEHTpa 60 YIIOJTHOMOYEHHOTO COTpYJIHHUKA opraHa W
MHOTO(YHKIIMOHATLHOTO LIEHTPA, & TAKXKE C JOCTYMHBIMH JUIsl 3alMUCH Ha MIPUEM
JaTaMU U UHTEpBaJlaMy BPEMEHU IPUEMA;

2) 3amWcu B Jr00Oble CBOOOAHBIE JJIsi TpUeMa JaTy M BpeMs B Ipejenax
YCTaHOBJICHHOT'O B OpPraHe WU MHOTO(YHKIIMOHAJIBLHOM IIEHTpe rpaduka rnpuema
3asBUTEIICH.

3anuch Ha TPUEM MOXKET OCYIIECTBISATHCS MOCPEICTBOM HHGPOPMAIIMOHHON
CUCTEMBbI OpraHa WIM MHOTO(YHKIIMOHAJIILHOTO IEHTPa, KOTOpas oOecredynBacT
BO3MOXXHOCTh MHTErpauuu ¢ EIITY.

IIpn ocyliecTBiIeHUM 3allMCH HA MPUEM B IJIEKTPOHHOM BHJIE 3aIlPELIECHO
TpeOOBaTh OT 3asABUTENS COBEPUICHHMS] HMHBIX JEHCTBUM, KpOME MPOXOXKICHUS
uaeHTUPUKAMU ¥ ayTeHTU(UKAIMU B COOTBETCTBUM C HOPMATUBHBIMU
IpaBoOBbIMU akTaMu Poccuiickonl denepanuy, ykasaHus LEId IOPUEMa, a TAKKE
NPEIOCTAaBICHUSI  CBEJICHUN, HEOOXOAMMBIX JUIi pacdera JUIMTEIbHOCTH
BPEMEHHOTO UHTEPBasa, KOTOPHIA HEOOXO0AUMO 3a0pOHUPOBATH ISl IPUEMA.

3.8. Tlomaua 3asBUTENEM 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIs
MPEAOCTABICHUS MYHUIUIIAILHON YCIYTH B 3JIEKTPOHHOM BUJIE.

dopMHUpOBaHUE 3aIIpOca 3asABUTEIEM OCYLIECTBIIAETCS IMOCPEACTBOM 3aIOJHEHUS
anekTpoHHOM (opmbl 3ampoca Ha EIN'Y 6e3 HeoOXOaUMOCTH AOMOJHUTEIBHOU
M0JIa4u JOKYMEHTOB B KaKOW-11M00 MHOM opMme.

Ha EIIT'Y pasmematorcst oOpa3iibl 3al0JIHEHUST AJIEKTPOHHON (OpMBI 3arpoca o
MPEAOCTABIECHUN YCITYTH.



[Tocne 3amoaHeHus 3asBUTENIEM KaXKJI0TO U3 MOJIEH 2JIEKTPOHHOU PopMbI 3ampoca
OCYILIECTBIISIETCS aBTOMaTH4YeCKast dhopmaTHO-10THUUECKas IpOBEpPKa
chopmupoBaHHOTrO 3anpoca. [Ipy BBISIBIEHUM HEKOPPEKTHO 3alOJIHEHHOTO IOJIs
AIIEKTPOHHOM (POPMBI 3arpoca 3asiBUTENb YBEAOMIIAETCS O XapaKTepe BBISBICHHON
OIMOKH U TOPSAKE €€ YCTPAHEHUs MOCPEACTBOM MH(POPMAIMOHHOTO COOOIICHUS
HETMOCPEACTBEHHO B 3JIEKTPOHHOU PpopMme 3arpoca.

[Ipu hbopmMupoBanum 3ampoca 3asiBUTEN0 00ECIeUNBACTCS:

1) BO3MOXHOCTh KONHMPOBAHHUS U COXPAHECHHS 3alpoca W HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJISI PEIOCTABIICHHUSI MyHULIUTTAIBHOU YCITYTH;

2) BO3MOXXHOCTh MeYaTH Ha OyMa)KHOM HOCHUTEJIE KOMUU JJICKTPOHHOU (POpMBbI
3anpoca;

3) coxpaHeHHE paHee BBEICHHBIX B 3JEKTPOHHYIO (hopMy 3arpoca 3HAYEHUUN B
J000M MOMEHT MO JKEJAHUIO MOJb30BaTeNsl, B TOM YHCJIE NP BO3HUKHOBEHUU
omuOOK BBOJIa U BO3BpATe JIJIsi MOBTOPHOI'O BBOJA 3HAYCHUN B DJIEKTPOHHYIO
dbopmy 3arpoca;

4) 3amoJIHeHHUE TOoJIeH AJIEeKTPOHHOU (OPMBI 3ampoca /10 Hadajla BBOJA CBEIACHUMN
3asBUTEJIEM C HCIOJIb30BAHMEM JIAHHBIX, pPa3MELIEHHBIX B (denepaibHOU
rocyapcTBeHHON MHpopmanmoHHoi cucreme «EanHas cucrema uaeHTUPUKauu
U ayTeHTUGUKAIMK B HHPPACTPYKType, obecrneunBaroniell uH(pOpMarmoHHO-
TEXHOJIOTUYECKOE B3aUMOJACHCTBHE HWH(POPMAIIMOHHBIX CHCTEM, HCIOJIb3yEMbIX
JUISL TIPEJIOCTABJICHUS] TOCYAapPCTBEHHBIX U MYHUIIMTIATBHBIX YCIYT B 3JIEKTPOHHOM
dbopme» (manee — ECHA), u cBeaenudi, onyosukoBaHHeix Ha EIITY,
ouIIHATILHOM CaiiTe, B 4aCTH, Kacaroliehcs cpefeHui, oTcyTcTBytomux B ECUA;
5) BO3MOXKHOCTh BEpPHYThCS Ha JIIOOOW M3 JTAOB 3aMOJHEHHS 3JIEKTPOHHOM
dbopmpbl 3anpoca 6e3 MoTepu paHee BBEACHHOM HH(POpMAIIUK;

6) BO3MOXHOCTH JocTyma 3asiBurenss Ha EIII'Y wim odunmansHOM caiite
HAaVMEHOBAaHUE OpraHa BJACTHM K paHee MOJAHHBIM KM 3alpocaM B TEUECHHUE HE
MEHEE OJIHOTO T0Jla, a TAKKE YaCTUYHO CPOPMHUPOBAHHBIX 3alPOCOB - B TEUCHUE
HE MeHee 3 MeCSIIEB.

CdopmupoBaHHbIif ¥ MOJMMCAHHBIN 3alPOC U UHBIE JTOKYMEHTBI, HEOOXOIMMBbIE
JUISL IPEIOCTABICHNSI MYHULIMIIAIBHON yCIIYTH, HAPABIISIOTCS B AIMUHHUCTPALIUIO
nocpeactsom EINTY.

3.9. Ilonydenue cBeeHUIA O XOI€ BHITIOTHEHUS 3aMpoca B JJIEKTPOHHOH dopme.
[Tpu npenocTaBiIeHUH YCIYTH B SJICKTPOHHON (hOpME 3aBUTEITIO HATIPABIISIECTCS:

a) yBEIOMJIGHME O 3aliCu Ha M0OpheM B AJIMUHHCTPAIMIO  WJIHU
MHOTO(YHKIIMOHATBHBIN LIEHTP, COJAEpIKaIllee CBEJECHUS O J1aTe, BPEMEHU U MECTe
IpUeEMa;

0) yBeoOMIJIEHHE O TpHEME M PErUCTpalMH 3ampoca U HHBIX JTOKYMEHTOB,
HEOOXOMMMBIX NJIsi TPEJOCTaBIECHUS YCIYTH, COJEpKaiee CBeIeHUs O (Qakrte



npuema 3amnpoca M JOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHUS YCIyTH, U
HayaJje IpoLeaypbl MPENOCTABIEHUS YCIYTH, @ TAKXKE CBEICHUS O JaTe U BPEMEHU
OKOHYAHHUS TMPEJOCTABICHUS YCIYyI'M JUOO MOTHUBUPOBAHHBIA OTKa3 B IpHUEME
3aIpoca U UHbIX JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABIICHUS YCIYTH;

B) YBEJOMIJIEHHE O PE3YyJIbTATaX PACCMOTPEHUS JOKYMEHTOB, HEOOXOJIMMBIX IS
IIPEAOCTABIEHUS YCIYTH, COJIEpKALIEE CBEIACHUS O INPUHITUU MOJOKUTEIBHOIO
pemieHrss O TMPEIOCTABICHUM YCIYTM W BO3MOKHOCTH IIOJIYYHUTh PE3YJIbTaT
NPEIOCTaBIEHUsI YCIYTrd JUOO MOTHMBHPOBAaHHBIM OTKa3 B MPEAOCTaBICHUU
YCIYTH.

4. (I)Ole)I KOHTPOJIA 3a HCIMTOJITHEHHEM AAMHUHUCTPATUBHOTO perjiiaMecHTa

4.1. TlopsimoK OCYLIECTBJIEHHSI TEKYyILIero KOHTPOJIA 3a CoOJIloJeHHeM H
HCIIOJJHEHHMEM OTBETCTBEHHBIMH [JO/IKHOCTHBIMM JIMIAMHM  IOJIOKEHHH
perjiaMeHTa M MHBIX HOPMATHMBHBIX NMPABOBBIX AKTOB, YCTAHABJIHUBAIOIIUX
TPeOOBaHUA K MPEIOCTABJIECHUIO YCIYTH, 4 TAK/Ke MPUHATHEM UM pPelleHui.
Tekymuii KOHTPOJIb 3a  COOJIOJICHHUEM  IOCIE0BATEILHOCTH  JICHCTBUIA,
ONpPEACICHHBIX AIMUHUCTPATUBHBIMU  TPOLEAypaMU IO  MPEIOCTABICHUIO
MYHULMIIAJIBHOA  YCIYTH, W  IPUHATHEM  PEIICHUH  OTBETCTBEHHBIMU
JOJDKHOCTHBIMM ~ JIMIIAMU  OCYILUECTBISECTCS AJMUHHUCTpPALUEH, Ha4YaIbHUKOM
MOII.

Tekyluii KOHTPOJIb OCYIIECTBIISIETCS MyTEM MPOBEACHUS MPOBEPOK COOIIOACHUS
M HUCHOJHEHUS  OTBETCTBEHHBIMHU  JIOJDKHOCTHBIMHM  JIMIIJAMH  TOJIOKECHUI
aIMUHUCTPATUBHOTO periaMeHTa " WHBIX HOPMAaTUBHBIX aKTOB,
YCTaHABJIMBAIOIINX TPEOOBAHUS K MTPEIOCTABICHNUIO MYyHHUIIUITAIBHOW YCITyTH.
[lepnogUYHOCTh  OCYIIECTBICHUSA  TEKYIIEr0O  KOHTPOJISL  YCTaHABJIMBACTCS
AnmuHucTpanus, HayaabHuKoM MOII.

4.2. llopsaaoK U MEPUOAUYHOCTD OCYIIECTBJIEHUS MOHUTOPUHIA BHEJAPEHUA U
HCIIOJIHEHHMSI PerjiaMeHTa, a TaKKe IUIAHOBBIX M BHEIUIAHOBBLIX IPOBEPOK
MOJIHOTHI M Ka4yecTBa MNPeJOCTABJEHUS YCJIYrH, B TOM YHCJIe NOPSAOK U
(popMBbI KOHTPOJIS 32 MOJHOTOM M KAYeCTBOM IPeI0CTABJICHUSA YCIYTH.
Kontpone 3a  mopsakoM, TIIOJHOTOM W KA4€CTBOM  MPEIAOCTaBJICHHS
MYHULUITAIIBHOW YCIIYTH OCYIIECTBIISETCA MOCPEICTBOM MPOBEACHHUS BHYTPEHHUX
ayJUTOB JOJDKHOCTHBIMU JUIIAMH  AJMHHUCTpAIIMU, OTBETCTBEHHBIMH 32
MIPOBEICHUE BHYTPEHHETO ayIUTA.

B cnywae ecnmu B pesyibTaTe KOHTPOJISI OOHApY)XEHbI HECOOTBETCTBUS B
JIOKYMEHTAaX, B JICUCTBUSAX JOJLDKHOCTHBIX JIMIl, YYaCTBYIOUIMX B MPEIOCTABICHUU
MYHULIMTAIBHON  yCIYTH, YIOJHOMOYEHHBIH AJIMHUHUCTpaIds oOecleunBaeT



pa3pabOTKy ¥  BBINOJHEHUE JICUCTBUM 1O  YCTPAHEHUIO  BBISABJICHHBIX
HECOOTBETCTBUH U UX TIPUYMH.

[leprOIMYHOCTh OCYILIECTBICHHUS MOHHUTOPUHIA BHEAPEHUS M HWCHOJHEHUS
periiaMeHTa yCTaHaBIUBaeTCsI AJMUHUCTPALIUEN.

4.3. OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI[ AJAMHMHUCTPAIIMU 32 PelIeHUus W
neiicrBus (Oe3neiicTBue), NMpUHUMAaeMble (OCyIECTBJIsieMble) UMM B XOJ€
NPEAO0CTABJICHUS YCJIYTH.

JIOMKHOCTHOE JIUI0, CHEHHATUCT, OCYLIECTBISIONIME ICUCTBUS, ONMPEIACICHHbBIC
aIMUHUCTPATUBHBIMU TPOLIEAYPAMHU, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a
COOJIIOJICHUEM CPOKOB, TMOPSKOM TPOBEJICHUS, TIOJIHOTOH W  KadeCTBOM
BBINIOJTHEHUA  yciyrd.  llepcoHanbHas ~ OTBETCTBEHHOCTh  CHELUAIMCTOB
3aKperuIsieTCsl B UX JTOJDKHOCTHBIX MHCTPYKIIMSIX B COOTBETCTBUU C TPEOOBAHUSIMU
3akoHoAarenbCcTBa Poceniickon denepannu.

4.4. Iloso:xkeHus, XapakTepusywiue TpeOOBaHHMS K NOPSAKY U (opmam
KOHTPOJISI 32 TMPeIOCTABJIEHHMEM YCJIYIH, €O CTOPOHBI TPaXIaH, MX
00beIUHEeHUIl U OpraHu3aIuil.

C mMomeHTa mojiauyu JIOKYMEHTOB HA NPEAOCTABICHUE MYHHIMIIAJBHON YCIYyTH, B
Cllydya€ BBIABJICHUS HApyLIEHUNW TOpsSAKAa MPEAOCTABICHUS MYHHUIUIIAIbHON
YCIIyTH, 3asBUTENh HMMEET NpPaBO Ha MOJy4YyeHHE HHGPOpMAIMU O COOJIO/IEHUU
MOJOXKEHUM  PEriaMeHTa,  CpPOKaxX  MPEAOCTABICHUS,  KOHTPOJIUPOBATH
MPEOCTaBICHUE YCIYTH, ITyTEM YCTHBIX O0palieHui:

- o tenedoHaM B AJMHHHUCTpPALMM, YKa3aHHbIM B monamnyHkre 1.3.1 mynkra 1.3
paszzaena 1 agMUHHCTPATUBHOIO PETJIAMEHTA;

- no TtenedoHy, ykKazaHHOMY B moanyHkre 1.3.2 mynkra 1.3 pasmena 1
aAMUHUCTPATUBHOTO pErjaMeHTa WIH nocpeAactsoM rnocemenuss M®I] (B ciyuae,
€CJIM JIOKYMEHTHI OBLITH cJaHbl 3assBuTesieM B MOIL]),

MUCBMEHHBIX 00pAaIleHUA, TOCPEICTBOM:

- QJIEKTPOHHOM ITOYTHI;

- yepe3 opuIMaIbHBIA CalT.

4.5. OcymecTBiIeHHE OLICHKH Ka4eCTBA MPeI0CTABJICHHUs YCIAyTH.

3asgBUTENSIM 00ECIEUMBACTCS BO3MOXKHOCTh OLIEHUTH JIOCTYMHOCTh M KaueCTBO
rocynapctseHHon yciuyru Ha EINTY.

3asBUTEIb BIIPABE OLICHUTh KAY€CTBO MIPEAOCTABICHUS I'OCYIAPCTBEHHOMN YCIYTH C
MOMOIIBIO YCTPOMCTB MOABMXHOU paguoTeneOHHON CBS3U, C UCIOJIb30BAHUEM
EIIl'Y, TepMUHAIbHBIX YCTPOMCTB B COOTBETCTBUM C IIOCTAHOBJICHUEM
[IpaButennbctBa Poccuiickoit deneparuu ot 12.12.2012 No 1284 «OO6 oueHke
rpaxaaHamMu 3(Q(PEKTUBHOCTU JEATEIBHOCTH PYKOBOIUTENECH TEpPUTOPUATIBHBIX
opraHoB (¢eJepalibHbIX OpPraHOB HCIOJHUTEIBHON BIACTH (MX CTPYKTYPHBIX
MOJIpa3/ieJICHU) U TEPPUTOPUATBHBIX OPTaHOB rOCYIaPCTBEHHBIX BHEOIOIKETHBIX



(GOHIOB (MX PErMOHATBHBIX OTIEICHUN) C YUYETOM KauecTBa MPEeIOCTABICHUS UMU
TrOCYJIapCTBEHHBIX YCIIYT, a TAKXKE O MPUMEHEHUU PE3yJIbTATOB YKa3aHHOW OLICHKU
KaK OCHOBAHUS ISl IPUHSTHUS PEIICHUN O JOCPOYHOM MPEKpaIleHUH UCIIOTHEHUS
COOTBETCTBYIOIIUMH PYKOBOAUTENISIMA CBOUX JOKHOCTHBIX 00SI3aHHOCTEN

5. locyneOHbIi (BHeCy1e0OHBI) MOPSIIOK 00:KATTOBAHUS PellieHUH U JeiicTBUH
(0e3neiicTBHSI) OpraHa, NpeaoCTABJAIOIIEr0 MyHHIUNIAJIBHYIO YCIYTY, a
TaKKe NOJZKHOCTHBIX JIMI, MyHHIUNAJTBHBIX CIYKAIIUX

5.1. Uudopmanus s 3asiBUTE/Iedl 00 MX NpaBe NMOAATh KaJI00y HA pelieHue
U (um) peiicteue (0e3aeiicTBUE) OpraHa, NpeaoCTABISIONICT0 YCJIYry U (Mjin)
ero  JOJKHOCTHBIX JIMI, NPHHATBHIX (OCylIECTBJsIEMBIX) B  Xoje
NpeI0CTABJICHHUSA YCJIYIH.

3asBUTENIb UMEET MPABO B JOCYAEOHOM (BHECYJ€OHOM) MOpSJKE OOpaTUTHCS C
*ano0oil Ha AeicTBuUs (0e3eHCTBUE) U pElIeHUSs], OCYILIECTBIsIEMbIE (IPUHSTHIE) B
XO0JI€ MPEIOCTABICHUS] MyHULIUITAIBHON YCITyTH.

5.2. [IpeaMer xaJj100bI1.

3asBUTEIH MOKET 0OPATUTHCS C KAI000M, B TOM YHCIIE B CIACAYIOMIUX CIydasx:

- HapylIeHUE CPOKa PETUCTpAINK 3asBICHUs (0OpalleHus, 3ampoca) 3asBUTENS O
NIPENOCTABIEHUN MYHHUIUIIAJIBHON YCIYTH;

- HApYLIEHHUE CPOKA MPETOCTABICHUS MyHULIMIIAIBHON YCIIyTH;

- TpeOOBaHUE y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMU
paBOBBIMH akTamu Poccuiickoit @enepanuu, HOpMaTUBHBIMU IIPABOBBIMU aKTaMHU
cyowsektoB Poccuiickoit denepaiuu, MyHUIIUMIIAILHBIMU [IPABOBBIMU aKTaMU IS
MPEAOCTABIEHUS MYHHUIIUIIAJIbHON YCIyTH;

- OTKa3 B IIpUEME JOKYMEHTOB Yy 3asBUTEIA, MPEIOCTABICHUE KOTOPBIX
MIPElyCMOTPEHO HOPMATUBHBIMU NpaBoOBbIMU akTamu Poccuiickon ®denepauuu,
MYHUIUNAIbHBIMA MPAaBOBbIMU aKTaMHU ISl MPEJOCTABJICHUS MYHHUIIMIAIbHOU
YCIYTH;

- OTKa3 B MPEIOCTABICHUN MYHULUIIAJBbHOW YCIIYT'H, €CJId OCHOBAaHUS OTKa3a HE
peayCMOTpPEHbI (PeepaibHbIMU 3aKOHAMH U IPUHSATHIMU B COOTBETCTBUM C HUMU
VHBIMM HOPMAaTHBHBIMM  NpaBOBbIMM  akTamMu Poccuiickoii  depepauuu,
MYHULIMIATbHBIMU TPABOBBIMU AKTaAMH;

- 3arpeOOBaHUE C 3asBUTENS TPU MNPEAOCTABICHUM MYHMIIMIAIBLHOW YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTUMBHBIMU IIPABOBBIMU akTaMu Poccuiickoi
denepanvyd, HOPMATUBHBIMU MpPAaBOBBIMM aKTaMH CyOBEKTOB Poccuiickoii
denepauy, MyHUIUNAIBHBIMU TPABOBBIMU AKTaAMU;

- OTKa3 OpraHa, NPEeAOCTABISIONIET0 MYHUIUNAIBHYIO YCIYTY, IOJKHOCTHOTO
JUIa OpraHa, IMPEeJOCTaBIIOIIET0 MYHHUIMNAIBHYIO YCIYry, B HCIPAaBICHUU



JOMYILIEHHBIX ONEYaTOK M OMMOOK B BBIAAHHBIX B pPE3yJbTaTe MPEAOCTaBICHUS
MYHUIUNIATBHOM YCIYTM AOKYMEHTAaX, JMOO HapyllE€HHWE YCTAaHOBJIEHHOI'O CpPOKa
TaKUX HUCIPABJICHUM;

- HapylleHHWEe CpOKa WIM TOpsAKa BBIJAYM JOKYMEHTOB IO pe3yjibraTram
NPEIOCTABICHUS TOCYIapPCTBEHHON WIIM MYHHIIUITAIEHON YCITyTH;

- TPHOCTAHOBJICHWE TPEAOCTABICHUS TOCYJAPCTBEHHON WU MYHHUIIUTIAIBHON
YCIIyTH, €CIM OCHOBAaHHUS MPHOCTAHOBICHUS HE MPEAYCMOTpPEHBI (henepaabHbIMU
3aKOHAMH ¥ TIPUHITHIMH B COOTBETCTBHM C HHUMH WHBIMH HOPMATHBHBIMHU
npaBoBbIMH akTaMu Poccuiickoit denepanum, 3akOHaMU U UTHBIMH HOPMaTHUBHBIMU
IpaBOBBIMU akTamMH cyObekToB Poccuiickoit ®denepauuy, MyHHUIHNAIbHBIMU
IIPABOBBIMH AKTaMH.

HocynebHoe (BHecyneOHOE) OOKaJIOBaHHME 3asBUTEICM PCEIICHUWH W JICHCTBUM
(6e3mericTBUS) MHOTO()YHKITHOHAILHOTO IIEHTpA, paboTHHKA
MHOTO(PYHKIIMOHAILHOTO ~ IIEHTpa  BO3MOXHO B ClIy4yae, €Clid  Ha
MHOTO(QYHKIMOHAIbHBIA LIEHTP, peuieHuss AedcTBUA (Oe31elCTBHI) KOTOPOTO
OOXKamyroTCsl, BO3JIOXKEHAa (YHKIUS MO MPEJOCTABICHUIO COOTBETCTBYIOIIMX
TOCYAapCTBEHHBIX HIJIM MYHHIIUIIAJIBHBIX YCIYT B IIOJHOM OOBbEMeE.

5.3. Oprasbsl MeCTHOI0 CaMOYNPABJICHMSI M YINOJHOMOYEHHBbIE Ha

paccMOTpeHre KaJgo0bl JO/KHOCTHBbIE JIMIA, KOTOPbIM MOXKeT ObITh
HanpaBJieHa xKaJjnoda.

Kanoba moxeT ObITh HampaBjeHa 3asiBUTEJIEM B clydae O0XaJOBaHUS ACHCTBUS
(6e3nercTBHS) U PEIICHMUS:

- cienuanucTa AJIMUHUCTPAUUU — TJ1aBe AJIMUHHUCTPALINY;

- cneunanucra MOLI — nupexkropy MOLI;

- Ha4YaJIbHUKA OTJeja UMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOIIEHUMN - 3aMECTUTEIIO
rJ1aBbl AJJMUHUCTPALINY;

- HadasibHUKa M®I] - 3aMecTuTento riiaBbl A IMUHUACTPALIHH.

5.4. [Topsaaok MOAAYM U PACCMOTPEHHUS KAJIOObI.

OcHoBaHMEM JIJIs1 Ha4aJla MPOLEeaYyPhl JOCY1e0HOTO (BHECYACOHOT0) 00KaIOBaHUS
SBIIAETCS TIOCTYIUIEHWE B MHCbMEHHOM (opme Ha OyMakKHOM HOCUTEJE, B
AIIEKTPOHHOU (opme kajmoObl Ha JercTBUs (0e3/1eCTBYS) U PEIICHUS, PUHSATHIC
(ocylecTBIIsSIEMBIE) B XO/I€ TPEAOCTABIECHNS MYHUIUIIAIbHON YCIYTH.

Kanoba MoxkeT ObITh HampaBiieHa MO MOYTE, JIEKTPOHHOUM nouToi, yepe3 MOIL], ¢
UCTIOJIb30BaHUEM HWH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn "VHTepHeT":
oumanbHOoro mnoprana AnMuHHcTpauuu, [loprana rocycmyr, a Takke MOXKET
OBITh IPUHSTA MPU JTUYHOM MIPUEME 3aSIBUTEISL.

Kanoba nomxHa coepkarh:

- HAuMMEHOBAaHUE OpraHa, NPEAOCTABISIONIET0 MYHUIMNAIbHYIO  YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, OKa3bIBAIOIIETO MYHHUIIMNAIBHYIO YCIyTY, JHOO
CTHELMATUCTA, PeIICHUs U NeHcTBUs (0e31eliCTBIE) KOTOPOTro 00KAITYIOTCS;



- (amunuio, uMs, oTdyecTBO (TMOCJIEAHEE - MPU HAJIMYKMH), CBEICHHUS O MECTe
KUTENbCTBA 3asABUTENS - (PU3MUECKOro JuIla JIMOO HAaWMMEHOBAHUE, CBEICHUS O
MECTOHAXOXKJACHUU 3asBUTENS - IOPUIMYECKOTO JIMIA, a Takke HoMep (HoMepa)
KOHTaKTHOTO TenedoHa, ajapec (ampeca) JIEKTPOHHOM MOUTHl (MPU HATUYUH) U
MIOYTOBKIN a/Ipec, IO KOTOPHIM JOJDKEH OBITh HAIIPABJICH OTBET 3asBUTEITIO;

- CBe/ICHHsI 00 00XkalyeMbIX pEHIEHUAX U IEUCTBUIX (0€31eCTBUN) CIIEUATUCTOB
Anmunnctpannn, MOLI vim ux 10JKHOCTHBIX JIMI;

- JIOBOJBI, HA OCHOBAaHMHU KOTOPBIX 3asBUTE]Ib HE COIJACeH C peUIeHUEeM U
nerictBueM  (Oe3deilicTBHEM) — crelUaNUMCTOB  AamuHuctpauuu, MOIL[, wux
JIOJDKHOCTHBIX JIMII;

- INYHYIO TOJIIUCH 3asIBUTENS JIMOO €ro YIOJTHOMOYEHHOTO MPEICTABUTEIIS.

B cinywyae eciu xamoba mojaercs uepe3 MNpeACTaBUTENS 3asBUTENS, TaKkKe
MPEACTABIACTCS JOKYMEHT, MOATBEPKAAIOUIMNA MOJHOMOYHUSI Ha OCYIIECTBICHUE
JEUCTBUM OT MMEHM 3adBUTENI. B KauecTBe JOKYMEHTAa, MHOATBEPHIAIOIIETO
MOJITHOMOYHUSI Ha OCYIIECTBIICHUE JICUCTBUIM OT UMEHM 3asBUTENS, MOXET OBbITh
Ipe/ICTaBIICHA:

- oopMIIeHHAsi B COOTBETCTBUHU C 3aKoHozaTesbcTBoM Poccuiickoit deneparuu
JIOBEPEHHOCTb, 3aBEPEHHAs ME€UYAThIO 3asBUTENSI U TOJIMNUCAHHAS PYKOBOJAMUTEIEM
3asBUTENS WM  YNOJHOMOYEHHBIM OTHUM  pPYKOBOAUTENEeM JuioMm (s
IOPUIUYECKUX JINI);

- KONUsl peuieHusl 0 Ha3HAYeHUH WM 00 M30paHuu MO0 MpHKa3a O Ha3HAYCHUHU
(bu3UYECKOro JUIa Ha JOJDKHOCTh, B COOTBETCTBUU C KOTOPHIM Takoe (PU3HUECKOE
JUI0 00J1aJIaeT IPaBOM JIEUCTBOBATH OT UMEHH 3asiBUTENS 0€3 TOBEPEHHOCTH;

- KONUsSl pelieHusl 0 Ha3HAUYeHUU WiId 00 M30paHuu JMOO MpUKa3za O Ha3HAYCHUU
¢bu3HUecKoro Juila Ha TOJKHOCTh, B COOTBETCTBUH C KOTOPBIM Takoe (PU3UUYECKOE
JUI0 00J1a/IaeT IPaBOM JICMCTBOBATh OT UMEHU 3asiBUTENS 0€3 JOBEPEHHOCTH.
3asBUTENEM MOTYT OBITh MNPEACTABICHBI JOKYMEHTHl (MpU  HAIUYUHN),
NOATBEPKAAIONINE JIOBOJBI 3asgBUTENS, MO0 UX Komuu. OTCYTCTBHE YKa3aHHBIX
JJOKYMEHTOB HE€ SBJISICTCSI OCHOBAaHHMEM [IJII OTKa3a B PACCMOTPEHUHU WU
YAOBIIETBOPEHUU 5KAJIOOBI.

5.5. Cpoku paccMOTpeHHUS KAJIO00bI.

Kanoba, mocTynuBIIass B OpraH, MPEIOCTABISIOMIMNA MYHUIUNAIBHYIO YCIyTY,
paccMaTpUBaETCs B TEUCHHE MATHAAIATH pad0uMuX JHEH CO JHS €€ perucTpalui, a
B ciydae oO’KajJoBaHHWS OTKa3a OpraHa, MPEIOCTaBJISIONIETO0 MYHHUIIUIAILHYIO
yCIyry, JOJDKHOCTHOTO JIMIIa OpraHa, MPEJOCTaBISIONIET0 MYHUIMIATBHYIO
yCIyTy B NpUeMe JOKYMEHTOB y 3asBUTENs JMOO B MCHPABICHUU JOMYIIEHHBIX
OMEYaTOK U OIIMOOK WJIM B Ciydyae 00KaJOBaHMS HAPYIIEHUS YCTaHOBJIECHHOTO
CpOKa TaKUX WCIpABIEHUNA - B TEUEHHUE MATH pabouyux JgHEH co JHS ee



pEruCTpanuy, €CJIM UHBIE COKPALIEHHBIE CPOKM HE yCTaHOBJIEHHI [IpaBuTenbcTBOM
Poccuiickoit @enepanumn.

Kanoba MNOANEKHUT perucTpalud HE NO3JHEE CIEAYIOIIero padoyero AHsS ¢
MOMEHTA €€ MOCTYIJICHHUS.

5.6. IlepeyeHb OCHOBAHWH JJI NMPHUOCTAHOBJICHUS PACCMOTPEHHUS KAJIO0bI B
ciayyae, ecJIn BO3MOKHOCTh MPHOCTAHOBJICHHUS NpeayCcMOTpeHa
3aKoHoAaTeabCcTBOM Poccuiickoit degepaunu.

OcHoBaHusi i1 TPUOCTAHOBJIEHUS PACCMOTPEHUS KaloObl, YKa3aHHOH B
HACTOSILEM pa3zielie, IeUCTBYOIMM 3aKOHOAATENIbCTBOM Poccurickoin denepauuu
HE MPEyCMOTPEHBI.

5.7. Pe3yabTat paccMOTpeHMs Kaa00blI.

[To pe3ynbpTaTamM paccMOTPEHHs KajoObl B COOTBETCTBUU C YacThio 7 cTarhil 11.2
®enepanpHoro  3akoHa ot  27.07.2010 N 210-®3 "O06 opraHuzanuu
NPEAOCTABIEHUS TOCYJAPCTBEHHBIX M  MYHMIMIAIBHBIX  YCIyr'"  Opras,
MPEAOCTABISAIOINN MYHULUITAJBHYIO YCIYTy, NPUHUMAET OJHO M3 CIEIYIOIINX
peLIECHUN:

- 00 yJOBIIETBOPEHUHU KanoObl, B TOM uHcI€e B (OpME OTMEHBI MPHUHSITOTO
pelieHusi, MCHpPABJICHUS JIOMYIICHHBIX OINEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3yJIbTaTe NPENOCTABICHUS MYHMIMIIAJBHOM YCIYTH JIOKYMEHTaxX, BO3Bpara
3a5BUTEIIIO  JICHEX)KHBIX CPEACTB, B3UMAHHUE KOTOPBIX HE NPELYCMOTPEHO
HOPMAaTUBHBIMHU NpaBOBbIMU akTaMu Poccuiickonn dPenepanuu, HOPMaTUBHBIMU
paBOBBIMM aKkTaMu cyObekToB Poccuiickoit ®enepanuu, MyHHUIMNAIbHBIMUA
IIPaBOBBIMH AKTaMH, a TAKXKE B UHBIX (opMax;

- 00 OTKa3e B y/JOBJIETBOPEHUH KaJIOObI IPY HAJIMYUHU BCTYIHUBIIETO B 3aKOHHYIO
CHIIy peIIeHUsI CyJa, apOUTPaKHOTO Cya MO kKajno0e 0 TOM Ke MpeaMeTe U M0 TEM
K€ OCHOBaHHUSM, I[0Jaye HKaJIoObl JIMIOM, IOJHOMOYHUS KOTOPOIO HE
MOATBEPKACHbI B TMOPAJKE, YCTAaHOBJIEHHOM 3aKOHOJATEIbCTBOM Poccuiickon
denepauuu, HATMYUKU PEIICHUs O KaloOe, TPUHITOTO PaHEe B COOTBETCTBUU C
noctaHoBiieHueM lIpaBurensctBa Poccuiickoit ®deneparun ot 16.08.2012 N 840
"O mnopsnKke TMOJa4d H PACCMOTPEHHUs KajloOd Ha peHeHus W JeHCTBUS
(OesmeiictBue)  (denepaibHBIX OPraHOB  HMCIOJHUTEIBHOM BIACTH H  UX
JOJDKHOCTHBIX JIMILL, (pelepalibHbIX TOCYAApCTBEHHBIX CIIyXalllUX, JOJKHOCTHBIX
JIUI] TOCYIapCTBEHHBIX BHEOIOHKETHBIX (oHIOB Poccuiickoii deneparum.
Pemenne mo pesynbraTaM pacCMOTPEHHs >KajJoObl MpUHUMAaETCs B Qopme akra
OpraHa, ynoJIJHOMOYEHHOI'O Ha €€ pACCMOTPEHHUE.

5.8. Ilopsinoxk MH(POPMHPOBAHUSA 3asBUTEJS O pe3yjabTarTax PacCMOTPEHUSA
KAJIO0BbI.

He no3gnee nHA, ClIeyOMIETo 3a JHEM NPUHATHS PEIICHUS, YKa3aHHOTO B MYHKTE
5.7 aIMUHHUCTPATUBHOTO pErjaMeHTa, 3asBUTENI0 B NMUCbMEHHOW (opMe H, IO
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KEJTAHUIO 3asABUTENsS, B AJIEKTPOHHOM (OpME HaIpaBisieTCsi MOTHUBUPOBAHHBIN
OTBET O Pe3yJIbTaTax PACCMOTPEHUS KAJIOOBI.

B oTBere no pe3yibpTaTaM pacCMOTPEHUS Kal0Obl yKa3bIBAIOTCH:

- HaWMEHOBaHWE OpraHa, MPEJOCTABISIIONIETO0 MYHHUIUIAIBHYIO  YCIYTY,
paccMaTpHUBAIOIIETO Kajao0y, MOJDKHOCTh, (haMUJIusi, UMs, OTUYECTBO (TOCTIEAHEE -
IIPU HAJIMYUU) €0 TOJHKHOCTHOTO JIMIIA, IPUHSBILErO PEIIEHUE MO Kanooe;

- HOMEp, JaTa, MECTO NMPUHATUS PELICHUs, BKJIOYas CBEACHHS O JIOJKHOCTHOM
Jule, perieHue uiu Aeictaue (0e3AeicTBIE) KOTOPOTro 00XKaITYIOTCS;

- (¢gamunus, uMs, OT4ecTBO (TIOCIEAHEE - MPU HAIWYMU) WM HAUMEHOBAHUE
3asIBUTEIS;

- OCHOBAHUS JUIsl PUHATHSI pEUICHUS 110 Kajio0e;

- IPUHATOE 10 kKano0e pelIeHue;

- CBEJICHMSI O MOPSIJIKE 00KAIOBaHMSI PUHATOIO IO 5KaJI00€ perIeHusl.

B cnydae ycTaHOBJIEHHMS B XOJ€ WIHM O PE3yJbTaTaM PACCMOTPEHHS >KaIOObI
MPU3HAKOB COCTaBa aJIMUHHUCTPATUBHOIO MPABOHAPYIICHUS] WM MPECTYIICHUS
JOJDKHOCTHOE JIMI0, HAJEICHHOE IMOJHOMOYMSAMU IO PACCMOTPEHMIO Kayloo,
HE3aMEeJTUTEIHHO HAMPaBIISET UMEIOIIUECS MaTepUasibl B OPraHbl MPOKYypaTyphl.
5.9. [Topsanok 00xkaI0BaHNS PelICHUS 110 Kajo0e.

[IpuHATOE B COOTBETCTBUM C IIYyHKTOM 5.7 paszgena 5 aaMUHUCTPATUBHOIO
periaMeHTa pelieHre MOXeT ObITh 005KajJI0BaHO B CYZEOHOM MOPSIIKE.

5.10. IIpaBo 3asiBUTeJs1 HAa mNoJdy4YeHUe HHPoOpMAaUMH M JOKYMEHTOB,
He00XO0AMMBIX /1151 000CHOBAHMS U PACCMOTPEHUS KAT00bI.

3asBUTENH HWMEET IMpaBO Ha IMOJy4YyeHHWe HUHPOpMAUMKU U  JTOKYMEHTOB,
HEOOXOIUMBIX ISl 00OOCHOBAHUSI U PACCMOTPEHUS KaJ00bl, IPU YCIOBUH, YTO 3TO
HE 3aTparuBaeT NpaBa, CBOOOABl M 3aKOHHBIE HMHTEPECHl NPYTUX JIMII U YTO
yKa3aHHbIE IOKYMEHTBI HE COJIEP>KAT CBEACHMSI, COCTABIIIOIINE IOCY 1apCTBEHHYIO
WM UHYIO OXpaHsIeMyto deepaibHbIM 3aKOHOJATEILCTBOM TaiHY.

5.11. Cnoco0bl uHpopMUpOBaHHS 3asiBUTeJed 0 TMOpPsSAKe MOAAYM U
PaccMOTPEHMS KAJT00BbI.

Uudopmanuss o mopsiake MOJayd M PACCMOTPEHHS >KaIoObl pa3MeliaeTcss Ha
WH(OPMAITMOHHBIX CTEHJIaX B MECTax MPEJOCTABJICHHUS MYHUIIMITAIILHON YCIYyTH,
odurmanbHOM nopTaiie AqMuHucTpaiuu, [loprane rocyciuyr.

6. [lopsinok paGoThI ¢ HEBOCTPEOOBAHHBIMM Pe3yJbTATAMHU NPeI0CTABJICHUSA
MYHUIUNAJIBHON YCIYTH

6.1. B ciyyae orcyTcTBUA OOpallleHHs] 3asgBUTENsl 3a IMOJYyYEHHUEM pe3yJibTaTa
yciryru, MOILI, B KOTOpOM HaxOIUTCS TaAKOW Pe3yJIbTaT, OCYLIECTBIISIET IEUCTBUS,
[IPEIYCMOTPEHHBIE  COTJIAIIEHHUEM O  B3aUMOJCHUCTBUUA  MEXKJIYy OpPraHoOM,
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npeaocTaBiIsommuM — ycuyry, ¥ MOIL[, OTBETCTBEHHBIM 3a OPraHU3aALMIO
IIPEAOCTABJIEHUS YCIYTH.

6.2. B ciydae ecnu coryameHueM O B3aMMOJEHCTBUM MEXIY AJIMHHUCTpALIUEN
MSCHUKOBCKOIO paioHa, MpeaoCcTaBIsomum yeuayry, 1 MOLI, oTBeTCTBEHHBIM 3a
OpraHM3alyI0 MPEIOCTABICHUS YCIyIH, HE MPEIyCMOTPEHO JEUCTBUU C
HEBOCTPEOOBaHHBIMU pe3yJibTaTamMmu YCIYT, pe3yabTar IIPU3HAETCS
HEBOCTPEOOBAaHHBIM IO MCTEYEHUHM 3 MECSLEB C JIaThl TOTOBHOCTH pe3yJbTaTa K
Bbijade B M®DI[. M®DI], B KOTOpOM HaXOIUTCSI HEBOCTPEOOBAHHBIN pe3yJbTarT,
OCYILECTBIISIET CIEAYIOIIUE ACHCTBHUS:

- Hepe’aeT JOKYMEHT B  AJIMHMHUCTpauuiO  MSCHMKOBCKOTO  pailoOHa,
[IPEIOCTABIIAIONIMN YCIYTy, B Ciyd4ac €CIIM pPE3yJbTaTOM SBJISETCS OPUTHMHAI
nokymeHnra. Ilepemaua takoro noxkymenra B opraH u3z MOLI, opranusyromero
IIPEAOCTABIEHUE YCIYTH, OCylecTBiaserca uepe3 MOL, oTBeTCTBEHHBIM 3a
OpraHu3aiuil mnpenocraBieHus ycayru. MOIL[, B  KOTOpOM  Haxoauics
HEBOCTPEOOBAaHHBIN pe3yJbTaT, YBEAOMIISIET 3asBUTENS O Mepenadye pe3ysbrara B
Opras;

- YHUYTOKAeT HEBOCTPEOOBAHHBIN PE3yJbTAT YCIYTH B CIydae €CIU OH SIBISICTCS
KOIMUEN TOKYMEHTA IIyTEM U3MEJIbUECHUS UIU COMIKECHUS.

Ynpasustomuyii AenaMu
AJIMUHUCTpauuu paioHa A.II. KpaBueHko
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K  aJAMUHUCTPATUBHOMY  PEIJIAMEHTY
MPENOCTABICHUS MYHHIIMIAIBHON YCIyTH
«Bpiaua apeHaTopy 3€MEeJIbHOTO
y4acTKa COTJIacHs Ha 3aJIOT MpaBa apeHbl
3€MEJIBHOTO y4aCTKa

OBPA3EL 3AABJIEHUA

I'maBe AqMuHucTpanu MsICHUKOBCKOTO pailoHa

oT

(HaumenoBanue, ©.1.0. 3asBurens)

MOYTOBBINA
azpec

KonrtakTthbiii Tenedon

3asBiieHUE

[Tponry(cum) BeIAATh COTJIaCHE HA 3JI0T IIpaBa apeH/ bl 3eMEeJIbHOTO y4acTKa

Ha3BaHHUC, HOMCD, JdaTa BbIJA4H, BLII[&BHII/II?I opraHn

HanMMCHOBAaHHC 06’b€KTa, aJpcc




IIOLIA/BIO KB.M., KaJIaCTPOBBI HOMEP ,

IMpHUHAAJIC)KAIIHEC 3asIBUTCIIIO HA IIpaBe )
(apenovt)

4TO IMOATBCPIKIAACTCA

(pexsuzumvl 002080pa apeHObl 3eMeNbHO20 Y4aACMKa)

PesynpraT mnpemocTaBieHUs YCIyTH MPOIIY BBIJATH CIEAYIOIIMM CIOCOOOM:
(Hanpomue neobxodumozo nynkma nocmagums 3Hauok ):

B Aamunuctpannn MsCHUKOBCKOTO pailoHa

B MAY M®I] MsCHUKOBCKOTO paiioHa

[TocpenctBom EI'TIY

I1o moute

Bripaxaro cBoe corjlacue Ha 00padOTKy IIPEA0CTaBICHHBIX MHOIO TTEPCOHATBHBIX
JMaHHBIX B cOOTBETCTBUM ¢ D3 0T 27.07.2006 1. Ne152-D3 «O nepcoHaIbHBIX
TAHHBIX)).

IIOIIIUCH mara
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K aIMAHUCTPATUBHOMY
perinaMeHTy IpeaOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH
«Bpi1aua apengaropy
3€MEJIBHOTO y4YacTKa COrjiacus Ha
3aJ10T MpaBa apeHIbl 3€MEJIbHOTO
y4acTKa»

biiok-cxema nmpenocTaBieHus] MyHULUMITAIIBHON YCIYTH

[ ObpalLeHune 3aaBuTens ]

i

Mpnem [OKYMEHTOB 3asaBUTENA

MNMposepka

OOKYMEHTOB

224AaDiATana




MoaroToBKa cornacua Ha 3an0r Npasa apeHabl
3e€MeIbHOTIO y4acCTKa

MOTUBMPOBAHHbIN OTKa3 B
npesoCcTaBNeHUN
MYHULUMNANbHOW yCAyru

Bblgada cornacua Ha 3a/10r nNpaBa apeHapl 3eMesIbHOro
y4acTKa




